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A Letter from the Principal 

Dear Parents and Students: 

Welcome to the 2010-2011 school year at San Elijo Middle School. This is a new and exciting year for all of us and we’ve been very busy making final preparations for your student’s first day of school. Our VIP Welcome Back Days and other events have been planned to provide a smooth transition into their classes. 

Please review all information in this packet and return the forms specified on the Parent Check List. 

Please encourage your student to see me if they have problems on campus. We can help them, but only if we know that a problem exists- no matter how small. Feel free to call any time during the school year so that we can assist your student in having a successful experience at San Elijo Middle School. The Administrative Office direct line is 290-2800.

I am certain you will find the San Elijo faculty and staff as committed as I am to providing every student with the highest quality education in a caring and supportive environment. 

Sincerely, 

Douglas Hall
Principal 
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Dear San Elijo Middle School Families,

On behalf of the Assistant Principals’ Office, we would like to extend a warm welcome back to you and your student(s) for the 2010-2011 school year.  We are looking forward to working to a year of positive results and have great expectations that your students will do well at SEMS.

As assistant principals, our primary responsibilities are discipline and student safety.  Our goal is to teach students to make responsible choices both academically and in their daily behavior.  We encourage you to be a part of our team approach and contact us should have any questions or concerns. Student success is greatly enhanced when parents team with the school.

Here are some tips to help you in the coming year:

· Demonstrate an interest in what your student does at school.
· Attend Back-to-School Night
· Keep in touch with the teachers and school administrative team via phone or email.
· Return phone call from school as soon as possible
· Read the parent/student handbook online and discuss the section entitled “Serious Violations of Rules.”
· Have a family calendar posted with important school dates – projects due, meetings, etc.
· Be aware that cell phones are allowed at school, but must be off turning the academic day.  You may call the front office if you need to contact your student.
· Students are not allowed to send or receive text messages during the school day.  
· Possession of laser pointers will result in an automatic suspension.
· Leave iPods, ear buds, and electronic devices, but for cell phones, at home.

If your student or you have a concern, please come to our office so that we can help.  We have to know about an issue before we can make it better.  Please feel free to call us or email us at any time during the school year so that we can support your student in having a successful educational experience at San Elijo Middle School. Thank you.

Sincerely,



Gary R. DeBora, M. Ed.				Virginia G. Kim, M.A.
Assistant Principal					Assistant Principal
Students’ Last names A-L				Students’ Last names M-Z
760-290-2823						760-290-2824
gary.debora@smusd.org				virginia.kim@smusd.org



San Elijo Middle School
1600 Schoolhouse Way
San Marcos, CA 92078

Golden Eagle Handbook – Grades 6-8
(A reference to use throughout the year)
Front Office Hours 6:30am-3:30pm
School hours 8:02 a.m.-2:10 p.m.

Principal:			Douglas Hall

Assistant			Gary DeBora (A-L)
Principals:			Virginia Kim (M-Z)

Counselors:			Sally Benjamins (A-L)
Michelle Santiago (M-Z)
				
Nurse:			Jan Bagdasar
Health-Aide			Carol Bushee
Health-Aide 			Jane Yamashita		 

Bilingual:			Michelle Santiago
Coordinator

School Phone:		(760) 290-2800 (office hours 6:30-3:30)

Attendance Phone:	(760) 290-2830 (24 Hour Voicemail Line)
				(760) 290-2814 (to speak with the Attendance Clerk)

Fax Number:		(760) 290-2828

District Office Phone:	(760) 752-1299
 

School Colors:		Black, Gold, & Pearl White
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Important Dates to Remember

	July
	August
	September
	October

	4- Holiday


	30- First Day of School


	6-Labor Day (no school)







	18-Parent Conferences (no school)







	November
	December 
	January
	February

	11- Veteran’s Day (no school)
12-State Budget Reduction Day (no school)
22-26-Thanksgiving Break (no school)
	17-Minimum Day
Dec.20- Jan.1- Winter Break (no school)
	3- First Day of School back from Break
17- MLK Day (no school)





	11-Washington’s Birthday (no school)
14-State Budget Reduction Day (no school)
21-President’s Day (no school)






	March
	April
	May
	June

	31-April 8-  Spring Recess

	
	27-State Budget Reduction Day (no school)
31- Memorial Day (no school)

	3-State Budget Reduction Day (no school)
10-State Budget Reduction Day (no school)
16- Last Day of School-Minimum Day











	



Phone Extensions	
760-290-2800 (+ EXTENSION #) 
Teachers at San Elijo School have phone extensions assigned to them.  Phones will not ring in classrooms during school hours.  You will be prompted to leave a voicemail message between 7:50a.m. and 2:10p.m.

	SEMS Staff List, 2010-11

	
	
	
	
	

	Teachers
	Location
	Phone Ext
	EMAIL ADDRESS
	Position

	Altshuler, Bruce
	Room 453
	3453
	bruce.altshuler@smusd.org
	Teacher

	Bennett, Tim
	Room 252
	3252
	tim.bennett@smusd.org
	Teacher

	Bernard, Mariann
	Room 751
	3751
	mariann.bernard@smusd.org
	Teacher

	Birk, Danielle
	Room 654
	3654
	danielle.birk@smusd.org
	Teacher

	Breining, Celena
	Room 353
	3353
	celena.breining@smusd.org
	Teacher

	Brooks, Allen
	Room 259
	3259
	allen.brooks@smusd.org
	Teacher

	Bross, Ken
	Room 203
	3203
	ken.bross@smusd.org
	Teacher

	Burton, Janine
	Room 303
	3303
	janine.burton@smusd.org
	Teacher

	Carter, Drew
	Room 705
	3705
	drew.carter@smusd.org
	Teacher

	Cole, Andy
	Room 152
	3152
	andy.cole@smusd.org
	Teacher

	Coleman, Hillarie
	Room 703
	3703
	hillarie.coleman@smusd.org
	Teacher

	Cotter, Nancy
	Room 255
	3255
	nancy.cotter@smusd.org
	Teacher

	DeRoads, Peggy
	Room 256
	3256
	peggy.deroads@smusd.org
	Teacher

	Dovenbarger, Larry
	Room 206
	3206
	larry.dovenbarger@smusd.org
	Teacher

	Dudley, Shannon
	Room 701
	3701
	shannon.dudley@smusd.org
	Teacher

	Dull, Melissa
	Room 352
	3352
	melissa.dull@smusd.org
	Teacher

	Ford, Mark
	Room 504
	3505
	mark.ford@smusd.org
	Teacher

	Freeland, Mary
	Room 752
	3752
	mary.freeland@smusd.org
	Teacher

	Goodrich, Sandy
	Room 254
	3254
	sandy.goodrich@smusd.org
	Teacher

	Gray, John
	Room 701
	3811
	john.gray@smusd.org
	Teacher

	Hammen, Jessica
	Room 654
	3654
	jessica.hammen@smusd.org
	Teacher

	Hein, Dustin
	Room 504
	3504
	dustin.hein@smusd.org
	Teacher

	Hunter, Lawren
	Room 503
	3503
	lawren.hunter@smusd.org
	Teacher

	Jackson, Aimee
	Room 251
	3251
	aimee.jackson@smusd.org
	Teacher

	Kinnear, Bryony
	Room 257
	3257
	bryony.kinnear@smusd.org
	Teacher

	Kolkey, Shelly
	Room 753
	3753
	shelly.kolkey@smusd.org
	Teacher

	Love, Che
	Room 755
	3755
	che.love@smusd.org
	Teacher

	Mason, Carla
	Room 258
	3258
	carla.mason@smusd.org
	Teacher

	Mason, Patti
	Room 201
	3201
	patricia.mason@smusd.org
	Teacher

	McCrea, Melissa
	Room 651
	3651
	melissa.mccrea@smusd.org
	Teacher

	McGhee, Charlie
	Room 502
	3502
	charlie.mcghee@smusd.org
	Teacher

	McMann-Borja, Kathleen
	Room 704
	3704
	kathleen.borja@smusd.org
	Teacher

	Medina, Kelly
	 Room 202
	3202
	kelly.medina@smusd.org
	Teacher

	Morales, Claudia
	Room 703
	
	claudia.morales@smusd.org
	Teacher

	Mugg, Jeanne
	Room 301
	3301
	jeanne.mugg@smusd.org
	Teacher

	Munson, Cathy
	Room 101
	3101
	cathy.munson@smusd.org
	Teacher

	Murray, Nancy
	Room 302
	3302
	nancy.murray@smusd.org
	Teacher

	Narens, Christiana
	Room 503
	3513
	christiana.narens@smusd.org
	Teacher

	Obrist, Erica
	Room 653
	3653
	erica.obrist@smusd.org
	Teacher

	O'Neill, Kary
	Room 452
	3452
	kary.oneill@smusd.org
	Teacher

	Palmer, Stewart
	Room 754
	3754
	stewart.palmer@smusd.org
	Teacher

	Paris, Debra
	Room 404
	3404
	debra.paris@smusd.org
	Teacher

	Phillips, Jami
	Room 102
	3102
	jami.phillips@smusd.org
	Teacher

	Piro, Pasquale
	Room 304
	3304
	pasquale.piro@smusd.org
	Teacher

	Pitcairn, Tammie
	Room 352
	
	tammie.patcirn@smusd.org
	Teacher

	Riedner, Linda
	Room 253
	3253
	linda.riedner@smusd.org
	Teacher

	Robbins, Renee
	Room 401
	3401
	renee.robbins@smusd.org
	Teacher

	Schwenkmeyer, Steve
	Room 151
	3151
	steve.schwenkmeyer@smusd.org
	Teacher

	Shullo, Julie
	Room 702
	3702
	julie.shullo@smusd.org
	Teacher

	Tuttle, Kathy
	Room 503
	3503
	kathy.tuttle@smusd.org
	Teacher

	van Es, Jill
	Room 354
	3354
	jill.vanes@smusd.org
	Teacher

	Warner, Karen
	Room 451
	3451
	karen.warner@smusd.org
	Teacher

	Waugh, Lynda
	Room 351
	3351
	lynda.waugh@smusd.org
	Teacher

	Wiley, Dan
	Room 756
	3756
	dan.wiley@smusd.org
	Teacher

	
	
	
	
	



Students will not be allowed on campus before 7:10 a.m. unless they have some specific activity to attend (as listed below).  Breakfast will be available every morning beginning at 7:15 a.m.  

ABSENCES FROM SCHOOL
Each absence from school must be reported to the Attendance Office by a parent/guardian, as required by state law.  Notify us EVERY day that your student is absent.  If we do not hear from a parent/guardian regarding your student’s absence, we will attempt to telephone you in the evening.  Your student must bring a note to the Attendance Office before school on the day she/he returns only if you have not already contacted us about the absence.

Excused absences are those due to an illness, a medical appointment, a court appearance, a death in the family, or a religious holiday.  Please understand that all absences are considered unexcused until we hear from a parent/guardian.  

Repeated unexcused absences for all or part of the school day, including absences from school without knowledge or consent of parents and/or unexcused tardiness, constitutes truancy under the State Education Code.  Students who have numerous unexcused absences, tardies, or truancies from school may be referred to the School Attendance Review Board (SARB) for official intervention. 

ACCOUNTABILITY REPORT 
The District Office compiles this report at the end of each school year.  The goal of the School Accountability Report Card (SARC) is to provide parents and the community with a variety of information about our school, its resources, its success and the areas in which improvements may be needed. 

INTRODUCTION
The following activities are offered in addition to our excellent regular program and will take place before school starts each morning and after school ends each afternoon.  Some of these programs are already planned; others will begin as school starts in September.  Others are in the planning stage and you will receive additional information from the school as they begin operation.  All programs are accessible on a "space available" basis or on the basis of mandatory qualifications. 

ACTIVITIES 
Athletic Teams – Due to the State and district budget cuts, there will be limited sports at SEMS for 2010-2011.  We will provide community resources for different athletic programs. 

Band- Four levels of band instruction are offered: Beginning, Intermediate, Advanced, and Percussion classes.  
· Obtaining Instruments: SEMS has a limited supply of band instruments a student can use and will be responsible for keeping in good condition.  Most students provide their own or rented instruments.  Band applications must be filled out each year and the Band Director determines if a student qualifies for Advanced Band.  Students who take Band will not take the Exploratory program and will not be able to be a Student Aide as Band is a year-long class.

CJSF Members - (See section on CALIFORNIA JUNIOR SCHOLARSHIP FEDERATION for rules and guidelines to become a member).  Only students who have qualified for CJSF membership can participate.  Field trips are scheduled each semester and students must turn in a permission slips by the deadline stated in the daily bulletin.   All trips are announced in the bulletin that is read each day. 

Club Live - Club Live is a statewide organization, promoting a drug-free lifestyle.  Our chapter organizes off-campus trips, such as ice-skating and bowling.  Meetings are usually scheduled bi-weekly.  Community service activities are the club focus.  Membership is open to all students. 

Eighth Grade Student Activity - The entire 8th grade class will be invited to participate in an activity to take place on the first Saturday in June.  The theme, events and activities will be designed by the Associated Student Body.  There will be a minimal cost to students.  Students must be eligible to go through promotion in order to attend the event.
 
After School (P.R.I.D.E.) Program –   We are delighted to announce the San Elijo Middle School and the Boys & Girls Club of San Marcos partnership for the 2010-2011 school year.  This beneficial partnership will allow us to offer your student a “positive place” after school until 6:00 p.m., following the school year schedule, including early release days.  The fee-based program will include an afternoon snack, sports time, enrichment time, homework time and academic time – the balance that middle school students need to develop the whole child.
Kara Alaimo, Director of Operations, for the Boys & Girls Club of San Marcos, will oversee the program and has been instrumental in working with us to structure a sound program that provides a safe place for your student.  Maritza Bernardino will be the Boys & Girls Club Site Supervisor and on campus every day to supervise the trained Youth Development Professionals who will work directly with your student.  There will be a liaison between SEMS teachers assisting with academics.  
➢       Registration information can be found on the Boys & Girls Club web site; we have provided a link to that site http://www.boysgirlsclubsm.org/ or you may access it from the SEMS website.  Enrollment numbers will be limited!

Jazz Band - Jazz Band is offered and scheduled by the band teacher.



ACTIVITIES GUIDELINES
Dress:  Unless otherwise announced, the dress for activities is casual and in accordance with the school dress guidelines.

Conduct:  Consequences for inappropriate behavior at school activities, on or off campus, will be the same as during the regular school day.

Eligibility: In order to be eligible to attend some school activities, students may
not have more than one “F” or one “U” on a progress report card.  Students who have two “F’s” or two “U’s” will be placed on an “Ineligibility List” for the next activity and these students will not be permitted to attend.  Suspension from school automatically places a student on an ineligible list for the next activity.

Signing Up for Activities: In order to attend school activities, students must sign up in
advance.  To sign up for an activity means turning in a permission slip signed by a parent and presenting a student I.D. card, and a fee if appropriate, to the front office during the first 10 minutes of first period. (See Identification Cards for information on how to obtain one). These slips will be available in the main office for one week before the sign-up dates.  These slips provide information about the activity.  Students must sign up by the deadline if they wish to attend the activity.   Activities are for SEMS students ONLY.  Students may not leave an activity before it’s over unless a parent comes for them.  If a student is absent during sign-ups, he/she must call the assistant principal’s office to make arrangements before the published deadline. Information and deadlines are published on the permission slips.

ARRIVING LATE TO SCHOOL 
When your student arrives late to school for any reason, please direct him/her to check in at the Campus Check-In Station in the Performing Arts Center (PAC) and receive a pass to class.  Bear in mind that your student may check in unaccompanied by a parent, but we are not able to accept a child’s word to excuse tardiness.   Please send a signed note or phone or email ahead to explain why your student is arriving late.  Please allow more time for getting your student to school this year, given that there will be NO transportation provided.

When your student is late due to a health issue or a doctor appointment, you may notify us by phone ahead of time or send a parent or doctor note with your student.  If your student arrives late to school without a verified excuse, he/she will be asked to sign our lockout list.

ASSOCIATED STUDENT BODY (A.S.B.) 
Each student is a student body member and is represented by a student from their first period. Out of the representatives, one student from each village is selected as a Board Representative. Meetings are scheduled as needed, with the Board meeting once a month.  Activities are supported and run by the A.S.B. representatives, along with the supervising teacher.

ATTENDANCE 24 HOUR DIRECT NUMBER
This is a 24-hour number.  Please call every time your child is absent: (760) 290-2830.  You may also report absences on our website www.sanelijomiddle.org.  If you need to speak directly with the Attendance Clerk, please call 290-2814.
AVID- AVID (Advancement Via Individual Determination) is an in-school academic support program for grades 4-12 that prepares students for college eligibility and success.  It is for all students, but it targets those in the academic middle.  One of the most impressive and consistent indicators of AVID's success is the rate at which it sends students to four-year colleges.  Seventy-five percent of 2006 AVID graduates were accepted to a four year college.  The AVID Coordinator for SEMS is Kathleen Borja, who can be reached at kathleen.borja@smusd.org.

AWARDS/PROMOTIONAL CEREMONIES – This program will last approximately an hour and a half. This is a Promotional assembly to recognize 8th Grade students for achievements this year.  This assembly will be for our students and will allow school administration and teachers to recognize students for their hard work, effort, and promotion to the 9th grade. Students will arrive at school at their regular time.  Clothing for promotion should be casual and in accordance with dress guidelines.  Examples of dress include what the student/parents would wear to church or temple, or to go out to a nice dinner with their family.

San Elijo Middle School
2010-2011 

BELL SCHEDULE
 Monday, Tuesday, Thursday, Friday 

	Period
	Time
	Length

	Warning Bell  
	7:57 
	

	Period 1
	8:02 – 8:51
	49 Minutes

	Period 2
	8:56 – 9:54
	58 Minutes

	Period 3
	  9:59 – 10:48
	49 Minutes

	Period 4
Lunch A
	10:53 – 11:42
10:48-11:28 
	49 Minutes
40 Minutes

	Period 5
Lunch B 
	11:33 – 12:22
   11:42 – 12:22
	49 Minutes
40 Minutes

	Period 6
	12:27 – 1:16
	49 Minutes

	Period 7
	1:21 – 2:10
	49 Minutes


Pride/Detention/Afterschool Clubs M,Tu,Th Only  (2:15-3:15PM) 

EARLY DISMISSAL DAY Bell Schedule 
Wednesday

	Period
	Time
	Length

	Warning Bell 
	7:57
	

	Period 1
	8:02 – 8:44
	42 Minutes

	Period 2
	     8:49 – 9:31
	42 Minutes

	Period 3
	9:36 – 10:18
	42 Minutes

	Period 4
Lunch A
	10:23 – 11:05
10:18 – 10:58
	42 Minutes
40 Minutes

	Period 5
Lunch B
	11:03 – 11:45
11:05—11:45
	42 Minutes
40 Minutes

	Period 6
	11:50 – 12:32
	42 Minutes

	Period 7
	12:37 – 1:19
	42 Minutes




BEHAVIOR RULES – San Elijo School Students are asked to adhere to the school motto:

“I am responsible for myself!”

There is a new, district-wide Student Behavior Code for all middle schools located at the end of this handbook on page 29.

Truancy:  Students who are truant (more than 35 minutes late to school, or ‘ditching’ part or the whole of a period) are assigned Saturday School.  This also applies in many instances of unexcused absences.
Disruptive or inappropriate school/classroom behavior: If students demonstrate inappropriate behavior at school, this may result in an office referral for disciplinary action.  These actions may include detention, Saturday School, suspension from school or a recommendation for placement in an alternate program.  Students who indicate gang affiliation by speech, behavior, or dress, will be referred to the office immediately.  

San Elijo School implements the Escort discipline system.  If a student is disrupting the learning in class or exhibiting unsafe behaviors the teacher will call the office for an administrator.  The administrator consults with the student who will choose to remain in class while following all rules or be escorted to the office.  In either case, a parent will be called by the teacher or an administrator.

Establishing effective school-wide discipline to increase
                                         	Student responsibility and academic excellence through student
                                         	Choices by
                                        	Obtaining an apology and improvement in personal behavior or
                                        	Removing the disruptive student from class in order to
                                         	To support the San Elijo Middle School classroom teacher.


Tardies:  Students must be in their assigned seats when the bell rings or they will be marked tardy.  The 1st and 2nd tardies will result in a warning from the teacher, and will be recorded.  Three or more offenses during a semester will result in detention assigned for each offense.  After the fifth tardy, a Saturday School will be assigned.  Excessive tardiness is referred to the Assistant Principals. 

	Gum/Candy/Sunflower Seeds: Due to problems of littering and class disruptions, these are not permitted on school grounds and school activities.  Students who violate this rule will be assigned to detention hall/community service and must serve the next day for each offense.  Detention will be doubled if missed and the parent will be notified.  Excessive offenses will be referred to the assistant principal for progressive discipline, which may include Saturday School, In-School Suspension and/or suspension at home.  Students who have been assigned to detention for gum five times will automatically be assigned to Saturday School.  Note- gum/sunflower seeds are not permitted on campus at any time.  We have a beautiful campus and wish to keep it that way!

	Hall Passes: Students must use a hallway pass signed by their teacher when leaving the classroom for any reason during class time.

Running:  For safety reasons, running is not permitted anywhere on campus, except on the courts or upper field.

Public Display of Affection: This should be restrained and limited to hand holding.

Sexual Harassment: For the well being of all students, sexual harassment is not tolerated.  Students receive information regarding this in assemblies and classes and are expected to behave accordingly.

Selling:  Students may not sell anything at school. This includes fund-raising items. Doing so is a violation of state law.

“Leave It Home”: Some items are not appropriate at school at any time.  They tend to get lost or stolen and are disruptive to the educational program.  Students who bring inappropriate items to school may be subject to disciplinary action and/or confiscation of the item.  San Elijo Middle School is not responsible for any lost or stolen items.  	

These items are:
· Radios, tape players, or CD players.
· iPods/MP3 players
· Ear buds- Making an electronic device an MP3 player.
· Cameras.
· Handheld video games, electronic games, or beepers.
· Laser Pointers.  Having a laser is illegal as well, and students will be suspended.
· Large amounts of money, or valuable items such as jewelry.
· Any item that may cause injury to others such as pocket knives, firecrackers, poppers, etc.
· Recloseable or glass containers.
· Any items that are inappropriate or disruptive to school activities such as eggs, shaving cream, squirt guns, slam books, toys, Teck-Decks, Pokemon cards, balloons, or other items in poor taste.

BIKE AND SKATEBOARD AREA
· All students are required to wear a helmet when riding a bike to and from school.
· All bikes, scooters and skateboards must be walked on or off campus.
· Students riding bikes should lock their bikes and leave the area immediately.
· DO NOT lock two bikes together.  Each student must have his/her own lock.
· Students should NOT leave easily removable accessories on their bikes.
· Students tampering with other bikes will be referred for disciplinary action. 
· Students use the bike area at their own risk.  We recommend that students not ride expensive bicycles to school.
The school is not responsible for lost of stolen bikes, scooters, or skateboards.  While we will help retrieve them, law enforcement will not take a report on any item that was not locked.

BUDDY SYSTEM 
Students are expected to make up all work assigned during an absence, whether excused, unexcused, truant, or suspension.  For absences of three days or less, students should use the Buddy System.   With the Buddy System students are asked to find a buddy in each class and exchange phone numbers.  (See the section on HOMEWORK and INDEPENDENT STUDY).  Students may also check their class websites for assignments posted on the web.


BUSES 
There is no home-to-school busing provided.

CAFETERIA SERVICES & LUNCH SCHEDULES 
Hot and cold breakfasts and lunches are available at the San Elijo Middle School Cafeteria.  Prices for full lunches, entrees, and a la carte items will be posted outside the cafeteria.  Students who wish to prepay meals for convenience may do so.
  
There are two lunch periods during the school day.  Lunch tables are the designated eating areas.  Students may not take food to any other part of the campus.  There are adult supervisors on campus whose job is to help make the lunch area a pleasant place to be and to protect the rights of all students.  Students are expected to pick up after themselves in the lunch area.

Students who wish to be boisterous, loud, or play with athletic equipment may go to the courts/upper field during their lunch period and may not interfere with PE classes in session.  The PE areas will vary depending on changing activities.  Students must stay away from classrooms and may not be loud or inconsiderate of classes in session during their lunch period.  

Free and Reduced Lunch Program: Information for free or reduced price lunches is available in the student registration packet or cafeteria.  Applications are to be filled out by a parent and returned to the cafeteria or main office.  Students who received free or reduced lunch in June can continue to receive lunch the first two weeks of school.  They must reapply for free or reduced lunch after that time.  Applications are available in the Counseling Office, Main Office, and in the beginning of the year packet. Students who forget lunch money may report to the Assistant Principal’s Office for assistance.  The school cafeteria manager may be contacted by calling (760) 290-2818.

Cafeteria issues, including questions and purchasing of food cards, can now be completed on line at www.smusd.org under the Department (Child Nutrition Services) page. 

The SMUSD School Wellness Policy is in effect at all times.  Therefore, soda, candy, gum, party cakes or cookies are NOT allowable. Please visit their website at http://www.smusd.org/16631041513457687/site/default.asp for all the information.  

CALIFORNIA JUNIOR SCHOLARSHIP FEDERATION (CJSF) 
CJSF is an organization for students with strong grades.  The purpose of the club to is to promote scholarship and service to the school.  To qualify a student MUST fill out an application each semester.  There is a two week window to apply.  The window is announced in the morning announcements during which time it is the student’s responsibility to pick up the application. The applications are available in the Counseling Office. NO APPLICATIONS WILL BE ACCEPTED AFTER THE TWO WEEK WINDOW PERIOD CLOSES.  

In order to qualify, a student must earn:
1. 	At least 2 As and 2 Bs in Language Arts, History, Science and Math.
2. 	No Ds, Fs or Us in any class in scholarship, citizenship or effort.
3. 	Classes that do not count towards CJSF points: Special Education, Reading Lab, Math
             Lab, Opportunity classes, Exploratory classes and PE.

In order for a student to receive a CJSF GOLD SEAL on their 8th grade promotion certificate, the student must have qualified AND applied for CJSF twice in the 7th grade and twice in the 8th grade year.  
	
CHANGE OF ADDRESS WITHIN THE DISTRICT 
Notify the Counseling and Attendance Offices if your address or phone number changes.  This assures your student’s emergency contact information updated and all report cards and school correspondence will arrive in a timely manner.

CHECKING OUT OF SCHOOL
When moving out of the district, please do the following to insure your student’s smooth enrollment in his/her future school:

1. All books must be returned prior to leaving school.
2. Contact the Counseling Office to let them know what your student’s last day of school will be.  
3. Your student needs to come into Counseling before school on his/her last day and obtain a check out sheet.
4. When the above steps are completed, the Registrar will supply your student with the necessary paperwork to enroll in their new school. 	

CLOSED CAMPUS POLICY- LEAVING WITHOUT PERMISSION
District board policy requires San Elijo Middle School have a “closed campus.”  This means once a student arrives at school, he/she is NOT to leave campus at any time before school is dismissed without written permission from the office.  Any student, who leaves campus before school starts or during the school day, will be considered truant from school and will be referred to the assistant principal for disciplinary action. 

CLUBS - see ACTIVITIES

CONFERENCES - see PARENT CONFERENCES 

CONFLICT MEDIATION 
Conflicts between people are a normal part of life in any community, and can be particularly stressful and disruptive to a student’s education.  Adult mediators have been trained to help those in conflict work out solutions that are positive for each.  Students are referred for mediation by teachers, parents, or self referral.  In some cases, students may be required to go to mediation by administrators.  Mediations at our school are highly successful.  Future trainings are planned so students can assist peers in conflict resolution.

COUNSELING SERVICES 
If a student has a problem interfering with school, assistance is available.  Teachers and counselors advise students regarding issues such as course selection, career planning, and educational planning.  Other staff members who can help include the principal, assistant principal, nurse, librarian, SAFE (Student Assistance for Everyone) support groups, peer helpers and the school psychologist.
The Counseling Office is located in the front office.  Appointments to see a counselor should be made before school or during lunch.  In the event of an emergency, students may ask for a pass from a teacher.
Counselors:  	Sally Benjamins (A-L)
Michelle Santiago (M-Z)
		Jason Degtyarev-School Psychologist
See STUDENT ASSISTANCE FOR EVERYONE (SAFE) for information on additional counseling support for students.

COURSE OF STUDY - Grade Six
Math 6: Students will be expected to master skills in decimals, fractions, ratio, proportion and percents without calculators.  Problem-solving, graphing and statistics, geometry, area and volume, integers, and probability and some basic pre-algebra will be explored with and without the use of calculators.

Reading 6: Students explore a variety of fiction and non-fiction materials:  drama, suspense, horror, mystery, science fiction, biography, and much more.  Some readings will be assigned; others will be selected by students.  The focus will be on encouraging students to read for pleasure while developing critical reading skills. It is highly recommended that students read at home for 30 minutes during the school year and during vacations and that access to video games and television is limited and reasonable.  Please see the homework policy for more details.

Language Arts 6: The Grade Six Language Arts and Reading Program is based on a Literacy Curriculum consisting of four Literacy Standards: Reading, Writing, Research/Study Skills, and Listening/Speaking/Discussion Skills. The reading material such as short stories, essays, poetry, drama etc. comes mostly from the anthology; Elements of Literature, Introductory Course by Holt, Rinehart and Winston. Goals for the Writing Curriculum consist of: Demonstrating Organizational Skills, Demonstrating Conventions of Writing, and Writing to Inform, to Persuade and to Entertain. There is a heavy emphasis in vocabulary, comprehension, grammar, and spelling skills. The oral component of the curriculum is mainly addressed through the “Speechmasters” Program.

Science 6/Earth Science: The sixth grade science course of study will consist of:  the study of plate tectonics and the Earth’s structure, the shaping of the earth’s surface, heat [thermal energy], energy in the earth system, ecology and some investigation as a basis for understanding the concepts and content.  A one-week course of family life and basic human reproduction will also be taught.

PE: This course is designed to provide students with successful learning experiences in the subject area of physical education.  Boys and girls will have the opportunity to participate together in a variety of team sports, games, and recreational activities.  Activities designed to develop, improve, and maintain physical fitness and good health will also be conducted.  6th grade students do not dress out for PE.

Success Skills: This class presents studying and test-taking techniques that every student should know. Emphasis is placed on how to take quality notes, study for exams, and taking exams. In addition, writing techniques and practice will be included. Students will learn skills to help them excel in middle school and beyond.

COURSE OF STUDY - Grade Seven
History:  The seventh grade history program begins with the fall of the Roman Empire in 476 A.D. and covers the Middle Ages.  Students will study the Renaissance and the period of Exploration.  The course also explores the ancient civilizations of the Americas, the Mogual period in India, and the civilizations of China and Japan as well as the civilizations of Africa.

Honors History:  This class provides a program where students with accelerated talents in history can flourish.  This program replicates all of the components of the regular History class emphasizing divergent thinking and an individualized, more rigorous curriculum.

Science 7/Life Science: The seventh grade science course of study will consist of:  the study of cell biology, genetics, evolution, earth and life history, structure and function in living systems, physical principles of living systems and investigation/science labs as a basis for understanding the concepts and content taught. Comparative anatomy will also be included, with frog and earthworm dissection. A one-week course of family life titled “Project Wait” will also be instructed.

Math: 	 Students will be assigned to one of the following courses:

· Pre-Algebra:  In Pre-Algebra, students concentrate on skills that enable them to be successful in Algebra 1.  Students learn problem-solving skills for practical applications, such as solving non-routine and multiple-step problems.  Before entering this class, students must be able to add, subtract, multiply, and divide whole numbers, fractions and decimals without a calculator.
· Algebra 1:  A high school equivalent Algebra course for students who have successfully completed Pre-Algebra.  Students will study statistics, graphing equations, geometry, polynomials, and quadratic formulas and factoring.  All course of study will be used in detail with word problems, and problem-solving applications.
	
Language Arts: Language Arts classes provide a program in which students work in groups and individually to develop their language skills.  This program places literature at the core of the curriculum, and primary goals include helping students increase reading skills and their understanding of various types of literature.  In addition, Language Arts classes provide in-depth work in writing through the Written Expression portion of the curriculum and in speaking through the Speechmasters Program.

Honors Language Arts:  This class provides a program where students with accelerated talents in Language Arts can flourish.  This program replicates the components of the regular language Arts class, while emphasizing high level divergent thinking, individualized curriculum, and a more rigorous selection of literature and writing.
It is required that students read at home fro 30 minutes during the school year and during vacations and that access to video games and television is limited and reasonable.  Please see the Homework Policy for more details.

Physical Education:  This course is designed to provide students with successful learning experiences in physical education.  Boys and girls will have the opportunity to participate together in a variety of team sports, games and recreational activities.  Activities designed to develop, improve and maintain physical fitness and good health will also be conducted. See PHYSICAL EDUCATION DEPARTMENT for uniform, rules, and grading system.
	
Exploratory Classes: See EXPLORATORY CLASSES for descriptions of the four classes that students will be taking as a part of their course work.

COURSE OF STUDY - Grade Eight
History:  The eighth grade history program covers American History up to the beginning of World War I.  The course covers the founding of the nation, the Federalist Period, The War of 1812, the growth of industry, the opening of the west, the Civil War, Reconstruction, and the Spanish-American War.

Honors History:  This class provides a program where students with accelerated talents in history can flourish.  This program replicates all of the components of the regular History class emphasizing divergent thinking and an individualized, more rigorous curriculum.

Science 8/Physical Science: The eighth grade science course of study will consist of: the study of motion, forces, structure of matter, Earth in the solar system, chemical reactions, chemistry of living systems, the Periodic Table, density and buoyancy and investigation/science labs as a basis for understanding concepts and content taught.  

A six week unit titled “Teen-Aid; Me, My World, My Future” will also be instructed.  This abstinence-based course covers human reproduction, fetal development, choices and consequences, HIV/AIDS, alcohol, tobacco, drugs, and sexually transmitted diseases.

Math: 	 Students will be assigned to one of the following courses:

· Essentials of Algebra:  Students learn math concepts through guided practice and investigation of practical applications of mathematics.  Students develop their math skills in all 13 standards described by the California Mathematics Framework.  This class prepares students for continued work the following year in Algebra.
· Algebra 1: A high school equivalent Algebra course for students who have successfully completed Pre-Algebra.  Students will study statistics, graphing equations, geometry, polynomials, quadratic formulas, and factoring.  All course of study will be used in detail with word problems, problem-solving applications.
· Geometry:  A high school equivalent Geometry course for students who have successfully completed Algebra I.  

Language Arts: Language Arts classes provide a program in which students work in groups and individually develop their language skills.  This program places literature at the core of the curriculum, and primary goals include helping students increase their reading skills and understanding and appreciation of various types of literature.  In addition, Language Arts classes provide in-depth work in writing through the Written Expression portion of the curriculum and in speaking through the Speechmasters Program.

Honors Language Arts:  This class provides a program where students with accelerated talents in Language Arts can flourish.  This program replicates all of the components of the regular language arts class, while some of the time emphasizing higher level divergent thinking, individualized curriculum, and a more rigorous selection of literature and writing.
It is required that students read at home for 30 minutes during the school year and during vacations and that access to video games and television is limited and reasonable.  Please see the Homework Policy for more details.

Physical Education: This course is designed to provide students with successful learning experiences in physical education.  Boys and girls will have the opportunity to participate together in a variety of team sports, games and recreational activities.  Activities designed to develop, improve, and maintain physical fitness and good health will also be conducted.

Exploratory Classes: See EXPLORATORY CLASSES for a description of each of the classes that a student will take throughout the eighth grade.

DELIVERY OF STUDENT LUNCHES, CLOTHING, ETC. 
In an effort to minimize unnecessary interruptions to classroom instruction, we ask students to be responsible for items they need to have at school. We request that parents refrain from bringing forgotten items to school and ask that requests for message delivery to students throughout the day be limited to emergencies only.  Every morning students are reminded to check the Campus Check-In Station located in the Performing Arts Center (PAC) for items on their own.  TEACHERS WILL NOT ALLOW THE OFFICE TO INTERRUPT CLASS TO REMIND STUDENTS OF FORGOTTEN ITEMS.  Please let your student know to check the Campus Check-In Station in case you have brought a forgotten item.
  
DETENTION - STUDENT CONSEQUENCES FOR VIOLATING RULES
When students fail to act responsibly and school rules are violated, consequences will occur.  The following is a list of consequences in order of severity.  The consequence assigned will depend upon the severity of the offense and/or the frequency with which a student breaks school rules.

· Detention - Students are held before school, after school, or during lunch under the supervision of a staff member.  This may be assigned by teachers or by the office.  A detention hall program will be used for students who have excessive tardies, or who violate school rules regarding gum/candy/sunflower seeds.

· Saturday School - Students are assigned to attend school from 8:00 a.m. - 12:00 noon on Saturday morning.  Under teacher supervision, students work on campus and are assigned classroom activities.  Students who fail to attend Saturday School will be reassigned to Saturday School.  A second failure to attend will result in suspension from school.

· In-School Suspension (I.S.S.) – Students are suspended from daily activity, and will be assigned a room to do homework.  They will be allowed to eat lunch, but at a different time than normal, and not with the general student body.  The range of time spent in I.S.S. can vary from a single period to several days depending on the severity of the offense.

· Suspension - A suspension is a temporary exclusion from school.  It is normally one to five days in duration, depending on the offense.

· Sheriff Contact - In the event state laws are violated, or the seriousness of the offense necessitates, the sheriff will be contacted and a report filed.  The student may be arrested in addition to school disciplinary actions.  

· Expulsion - An expulsion is a complete exclusion from all schools within the district for up to one year.  An expulsion hearing will be scheduled and the length of the expulsion determined by the San Marcos Unified School District School Board.  See EXPULSION.

DRESS CODE 
Clothes must be appropriate for school activities, meaning they may not be educationally distracting or unsafe. When violation of dress guidelines occurs, the student will be required to correct this by having clothing brought from home to school.  Continued violations of dress guidelines will be considered defiance and will be referred for disciplinary action.  The following is a list of apparel that is not acceptable:

1. Clothing that advertises, promotes, or glamorizes drugs, alcoholic or tobacco products, displays foul or sexually suggestive language or symbols, are not permitted.

2. Footwear must adequately protect the feet and not interfere with required school activities.  Backless shoes are not permitted.  This includes the last day of school.

3. Hats are allowed for sun protection only and can be worn during lunch and P.E. only with a doctor’s note. They must be worn bill forward.  The school approves all hats that are worn, and may provide the hat to the student.

4. Pants must fit well enough to stay up without support and pant cuffs cannot drag on the ground.

5. Shorts and skirts must be of appropriate length and provide adequate coverage when the student is in both standing and sitting positions.  Shorts and skirts must have a length reaches to the extended finger-tips of the student when they are standing with their arms at their sides, with straight arms (no bent elbows) and shoulders are relaxed (no shrugging).  Shorts and skirts that are slit up the side, and/or revealing, are not permitted.

6. Shirts that are cut-off, altered, revealing, strapless, tube or tank tops, see-through or low-cut, and tops exposing the stomach, even if worn under jackets are not permitted.  Tops must measure a minimum of three inches across each shoulder. (Note:  The unfolded width of a dollar bill is a good measuring approximation).

7. Students may not wear clothing denoting gang affiliation, individualized lettering, or any alterations. This includes cutting or ripping pant seams.  Head gear such as sweat bands, bandannas, and/or knit caps are not permitted. 

8. Notebook covers must be in good taste.  This includes inappropriate or obscene graphics such as graffiti, writing, pictures, or tagging indicating gang affiliation.

The administration is the final authority when a difference of opinion arises.  When violation of the dress code occurs, the student will be required to correct this by receiving clothes brought from home to school, or be required to wear clothing provided by the school.  Continued violations of dress guidelines will be considered defiance and will be referred to the Assistant Principals’ Office.

EMERGENCY CARD 
Parents are given an emergency card at the beginning of each school year or upon enrollment.  It is imperative all information (phone numbers, medical phone numbers, etc.) be current in case of an emergency.  If your numbers change, please contact Counseling and Attendance.  They will insure emergency information is updated.

EXPLORATORY CLASSES - Students will take 12 weeks of each of the following classes.  
Art Seven/Eight:  The art program stresses multicultural and historical aspects of projects, and connections to interdisciplinary curricula.  Art one students will complete projects focusing on basic elements of art:  line, texture, shape, color, and value.  Projects will be developed using different techniques of drawing, painting, printmaking, fiber/needle arts, and three-dimensional design.  Students in Art II will develop and express their sense of aesthetic perception through use of art terms and vocabulary, and art history.  Emphasis is on applying the elements learned in Art I through projects stressing design, composition, harmony, balance, repetition, variety and contrast

Technology Seven/Media:  Seventh grade Technology introduces students to computer applications.  Microsoft Office 2010 package is used to teach word processing, spreadsheets, and databases.  The Internet will also be used in conjunction with Microsoft Office applications.
Technology Eight:  Eighth grade Technology is a continuation of seventh grade Technology.  This course introduces scanners, digital cameras, web page design, and desktop publishing.  The Internet is used extensively in this class.
Spanish One:  This course is equivalent to the Spanish One at San Marcos High School.  Students learn aspects of Spanish including communication, reading comprehension, creative writing, geography of the Spanish-speaking world, history and culture.  Students use the same textbook as San Marcos High School.
AVID:  AVID provides academic instruction and other support to students who are typically under represented in college preparation courses and prepares them for eligibility to four-year colleges and universities.  The goal of the AVID program is to motivate students to seek a college education and increase career awareness.  For more information about the AVID program contact the counseling office.

EXPULSION 
The following are violations of California State Education Codes or state laws and are considered extremely serious.  Consequences for these behaviors may include suspension or recommendation for expulsion:

· Caused, attempted to cause, or threatened to cause physical injury to another person.
· Threats are defined as stares, hard looks, verbal harassment, physically confronting stances, or any action that can lead to physical injury.
· Throwing food or other debris on campus is dangerous and illegal.
· Possessed, used, sold, or otherwise furnished any controlled substance, alcoholic beverage or intoxicant of any kind.  This includes “look alike” drugs. 
· Committed robbery or extortion.
· Caused or attempted to cause damage to school or other private property.  This includes fires, attempting to set fires, or tampering with fire alarms or equipment.
· Stole or attempted to steal school or private property.
· Engaged in habitual profanity or obscenity.
· Possessed or attempted to sell drugs or drug paraphernalia.
· Possessed or used tobacco.
· Disrupted school activities or otherwise willfully defied the valid authority of school adults such as:  supervisors, teachers, administrators, school officials, or other school personnel engaged in the performance of their duties.
· Knowingly received stolen school or private property.
· Excessive suspensions from school.
· Second possession of an illegal substance as defined above.

FIELD TRIPS 
There are two general types of field trips at our school.  Teachers organize field trips supporting curriculum, and clubs organize field trips for members.  In both cases, school rules apply at all times.  Advisors or teachers sponsoring the trip determine criteria by which students will be allowed to participate.  Criterion usually involves behavior and academic progress in the case of class trips, and participation or membership in the case of club trips.  Questions regarding students not allowed to attend should be directed to the trip sponsors.  The cost of the trip is paid by students and covers both admission fees and transportation.  Signed parent permission is required any time a student leaves campus during the school day, or participates in an off-campus activity outside the school day.


HOMEWORK 
San Elijo Middle School Homework Policy 

To reinforce and build upon the skills or material introduced in the classroom, homework will be accomplished as follows:


· Literacy enhancement – Students are to read a novel at least 30 minutes, daily.

· Math – reinforce skills learned in class, 20 - 30 minutes daily.

· Satisfactorily complete other assigned tasks, such as textbook reading; essays, science lab workbook; note making/vocabulary cards.

· Teams will collaborate on assignments to ensure no overload.



LATE WORK:

· General rule for all subject areas is that late work is not acceptable, as we are building student responsibility and preparing students for the next level of secondary education. 
 
· As an exception, Math classes may accept late work for reduced value to ensure fundamental skills are sequentially learned.

· SEMS will comply with the SMSUD policy for excused absences.

· Teacher will use discretion in emergency/special situations.  

· Extended time is authorized in compliance with a student’s IEP.


EXTRA CREDIT:  
· Extra Credit is an option left to the individual teacher.
· NO extra credit is allowed until all work (assignments, projects, etc) is satisfactorily completed.








Citizenship Grade Criteria

Citizenship is evaluated differently than academic progress.  It involves a student’s actions in upholding the school’s responsibility and accountability standards, positive involvement in their learning and living communities, and attitude.  

Citizenship assesses student participation, leadership / cooperation, willingness to assist others and following school and classroom rules.  These rules include but are not limited to just behavior, cell phone violations, excessive gum chewing issues, continually talking in class and/or dress code issues.  Additional factors for consideration are:

Excellent:

Student goes above and beyond class expectations by:
· Actively listening and/or participating as necessary in classroom discussions/activities
· Providing leadership (exemplifying school motto) within the classroom activities and assisting others 
· Ensuring that workspace is neat and tidy after use and assisting others
· Continually choosing to follow the rules and guidelines of the school / classroom


Satisfactory:

Student performs basic requirements as part of the classroom by:
· Participating in classroom discussions through listening and sharing information 
· Occasionally offering to assist with set up and clean up of classroom activities 
· Choosing to follow school / classroom rules and guidelines most of the time


Needs improvement:

Student does less than the basic classroom requirements by: 
· Infrequently listening or participating in classroom activities.  
· Infrequently participating in cooperative learning activities such as group/team projects
· Choosing not to follow  school / classroom rules and guidelines some of the time


Unsatisfactory

Student fails to do the basic requirements as part of the classroom by:
· Not listening or making inappropriate comments during class discussion and/or activities
· Being disruptive in class 
· Bullying
· Continually choosing not to follow school / classroom rules and guidelines 

Homework is an important part of an instruction program.  Teachers will assign work requiring an average of 20-30 minutes per night in each of approximately four subjects.  These assignments may consist of completing work assigned to do in class, or it may consist of separate assignments to be completed entirely at home.  Students are to keep track of their homework assignments.   Teachers will check the homework weekly.  Ask to see your student’s assignment list. Check to see work is completed.  
· Students absent three days or less: use the Buddy System (see Buddy System).
· Students absent four days or more: the school receptionist will accept requests for assignments.  Please allow 24 hours after this request to be processed then pick up assignments at the wire basket located on the counter near the receptionist’s desk.  
· Students absent for an extended period may request the student be placed on Independent Study.  In order to arrange for Independent Study, a parent must call the Attendance Office at least one week prior to the absence.  See INDEPENDENT STUDY.
· All students should rely on their class websites for posting of daily assignments.

IDENTIFICATION CARD 
All students are given a picture I.D. card early in the year. I.D. cards are required for all students and must be shown before being admitted to school activities.  I.D. cards are needed for students to purchase a lunch from the Cafeteria.  They also allow students to receive discount prices to high school games and are used to check out athletic equipment and library books at the middle school.  In case of loss, students may purchase a replacement I.D. card in the Assistant Principal’s Office during lunch.

INDEPENDENT STUDY PROCEDURE
If you are pre-planning an absence of five or more days, your student may be eligible for an Independent Study Contract.  Contracts are available through the Attendance Office and must be signed—by both a parent and the student—at least one week before the student’s absence begins.  Your student may receive both academic and attendance credit for assignments completed and returned under a study contract.

LEAVING CAMPUS EARLY
Contact the Attendance Office early in the day (via phone call, note, or email) when an appointment will require early dismissal.  Your student will be issued a pass to meet you in the Campus Check-In Station at the necessary check-out time.  We cannot guarantee your student’s early dismissal if we do not know early enough. 

Parents are required to come to the Campus Check-In Station located in the Performing Arts Center (PAC) to meet and sign out their student.  Students may not meet parents in the parking lot or drop-off lane.  Photo identification is required when signing out a student.  Your student will only be released to those persons listed on his/her emergency card.

LIBRARY SERVICES 
Textbook Policy
Textbooks, furnished free of charge, are loaned to students by San Marcos Unified School.  These books are often expensive (up to $80).  Students are responsible for these books and are expected to use book covers for each textbook.  

· Papers should not be carried in the books as this may cause the bindings to break.
· Students who lose or destroy their books will be responsible for the cost of repair or replacement.  Students may receive a full refund if they find their textbook and return it in good condition within the school year that the loss occurs. 
· Students are required to write their name clearly in ink on the inside cover of each textbook. 
· Book covers with adhesive backing may not be used on textbooks.
· Damaged books will be assessed according to the following conditions:
- Loose binding, torn pages, writing or soil  -  $3.00

Library Policy
San Elijo Middle School is dedicated to meeting the library/media needs of its students, faculty and parents.  The library has 4 laptop PAC stations for searching the library. There are also 12 laptop computers available to students for in-house usage.  The district network provides high speed Internet access with Internet filtering of objectionable sites.    

· Students may check out 2 books at a time.
· If additional books are needed for research, special arrangements can be made by seeing the librarian.
· Books can be checked out for 2 weeks. 
· Students who have overdue books will be placed on “library restriction” and forbidden to check out additional materials.  Students will also be blocked from making any purchases including:  yearbook, pe clothes, and field trips.
· If a library book is lost or damaged, the borrower must pay for it.  

The Library catalog and other library features and updates, will be accessible in the future through the school’s Web site, www.sanelijomiddle.org.

Currently, the Library is open from 7:45am – 2:45pm on school days. Any change in hours will be announced.

LOCKOUT
If students are tardy to any class, they will be sent to Lockout, where their name will be recorded.  They will then be sent back to class.  Any student who is on the Lockout List three times will be assigned a detention.  A student who is on the list 5 times or more will be assigned a Saturday School for each additional lockout beginning with the fifth lockout.  Excessive lockouts will be assigned to the Assistant Principal for appropriate, progressive discipline action.
	SEMS LOCK-OUT CONSEQUENCES
2009-10

	

	Number of Tardies
	Consequence

	

	1 (one)
	Sign Lock-out log
Receive pass to class

	2 (two)
	Sign Lock-out log
Receive pass to class

	3 (three)

	Sign Lock-out log
Lunch Detention assigned
(you may reschedule the date once)

	4 (four) 
	Sign Lock-out log
Lunch Detention assigned
(you may reschedule the date once)

	5 (five)

	Sign Lock-out log
Saturday School assigned
No show results in an added Saturday School
(no rescheduling of this date)

	6 (six) or more
	Sign Lock-out log
Saturday School assigned
(no rescheduling of this date)
No show results in an added Saturday School
Possible referral to SARB (School Attendance Review Board)
· I.S.S. and/or home suspension possible.




MEDICATION POLICY
Medication must be in the original prescription container and clearly marked.  Students requiring medication distribution at school must adhere to the following:
· 	Name of pupil.
· 	Name of prescribing physician.
· 	Identification number and name of the medication.
· 	Pharmacy which dispensed the medication.
·       Amount of the medication to be taken at specified times and/or the specific situation in 
which it is to be taken.
· 	Signed parent/guardian “Authorization for Medication” must be filled out. This form is 
            obtained from the Health Office.
· 	Each school year the request form must be renewed.
· 	Medication will not be retained at school from year to year.
· 	All over-the-counter medication will require a doctor’s authorization.

MEDICAL RELEASE FROM P.E. POLICY 
In order for a child to be released from participating in Physical Education class, the nurse and/or health aide must receive a prescription from the child’s doctor indicating the reason a student is to be released and for what duration.  

NON-CUSTODIAL PARENTS RIGHTS 
The non-custodial parents have the right to receive report cards, progress reports and other school correspondence.  Please contact the school data technician and let her know if the non-custodial parent seeks this information and supply the name and address of the non-custodial parent. (This applies to parents with joint custody, as well).

NON-SCHOOL DAYS & HOLIDAYS-See school calendar or IMPORTANT DATES

NURSE 
The nurse is responsible for the supervision and training of the Health Office, which is available to students, parents, and staff for consultation and management of individual students' health issues.  The school nurse annually performs the following state-mandated health screenings:
· 	Vision 8th grade girls & boys
· 	Hearing 8th grade girls & boys
·       Scoliosis 7th grade girls & 8th grade boys
The Health Office is staffed by part-time health aides, covering the entire school day from 8:00 a.m. until 2:15 p.m. Health Aides provide assistance to students who are ill or injured, dispense medications to students as ordered, and enforce immunization requirements.  In case of illness, parent will be contacted to pick up the student, or the student will return to class after a short rest.  We have limited facilities for holding ill students in the office. In case of extreme emergencies, 911 may be called. It is imperative parents fill out a new Student Emergency Card annually, and call the school to update when information changes. Your student's safety is at risk when emergency medical information is not updated. See MEDICATION POLICY for information regarding students taking medication at school. See MEDICAL RELEASE FROM P.E. if your student requires medical release from PE for any period of time.

PARENT TEACHER ORGANIZATION 
The PTO is an active group of parents who support the school, students, family, and community.  The main purpose is to generate additional monies to provide after school activities and supplies for students. 

As a parent, you can assist by supporting fundraisers, which includes our magazine sale, and donations.  You can also help by becoming an active volunteer in the classroom, a test proctor, and helping with fund-raisers.  You may contact the PTO President Keith Castiglione at kacmail@gmail.com or at 290-2821.

PARENT CONFERENCES/INDIVIDUAL TEACHER CONTACTS 
Parent Conferences are an integral part in keeping the lines of communication open between you and your student’s teachers.  For 2010-2011, the budget situation may affect Parent Conferences.  Please continue to check our website for the latest information on Parent Conferences dates and times. 

PARKING LOT PROCEDURES FOR DROPPING OFF STUDENTS 
Parents enter the school via the upper end of Schoolhouse Way into the upper entrance of the parking lot and leave through the lower exit on Schoolhouse Way turning left and proceeding back up the road toward the elementary school. All students are to be dropped off/picked up in the designated student pick up area, in front of the benches.  If your student is not present when you reach the pick up area you will be expected to pull up to the front as far as possible to allow others to continue the process.  Cooperation by all parents to follow these procedures during the afternoon pick up time from 2:10 – 2:50 p.m. will insure traffic keeps moving and make this a safe and efficient process for all involved.  Students are not to be picked up in other areas of the parking lot.  STUDENTS SHOULD NEVER WALK THROUGH THE PARKING LOT, unless accompanied by an adult.  The area of Schoolhouse Way that includes the bus parking will be closed daily from 2:00-2:40pm or until it is deemed safe to allow traffic through once students and buses have been dismissed.

Parents are not encouraged to park on Elfin Forest Road, and must obey all traffic laws, including those prohibiting double-parking.  Parents not following mandated traffic laws are responsible for any accident/ticket they receive.

Parking on San Elijo Road is limited, and parents are encouraged to continue to Schoolhouse Way, and follow the Drop-off/Pick-up Procedure described above.  Parents are responsible for all traffic laws at all times.






PHYSICAL EDUCATION DEPARTMENT 
[bookmark: _GoBack]This information is intended to familiarize parents with our Physical Education Program for the school year.  

	Uniform:  Dressing out for class daily is required for successful participation in PE.  The proper PE uniform includes a grey polyester or cotton T-shirt, black shorts (no pockets), white socks, and lace-up tennis shoes. Boys must have an athletic supporter.  Warm-ups or sweats may be worn over PE shorts and shirts when weather indicates a need.  All PE clothing should be clearly marked with the student’s LAST NAME.  The PE Department sells T-shirts (imprinted with the SEMS logo) and shorts for $17.00 for the uniform ($10.00 for each individual item).
	
Lockers:  Each student will be assigned a locker.  COMBINATION LOCKS will be provided.  NO personal locks will be accepted.  Locker combinations should be kept confidential; however, they will be recorded in the PE office.  If a student loses their lock, a replacement fee of $6.00 will be charged. Students should lock up all valuables during P.E. and not share locker combinations with other students.

	Grades:  Grades in P.E. are based on a point system. Points are earned for attendance, dressing out, and participation.  Additional points are earned by demonstrating proficiency in various fitness, competition, and skill areas.  

PICTURE DAY 
Each year students have pictures taken for the school yearbook, and student I.D. cards.  Information regarding pictures will be displayed on the website before pictures are taken and may be purchased.  Payment is due at the time the picture is taken.

REPORT CARDS AND PROGRESS REPORTS 
Report cards are issued two times a year.  Each grading period is called a semester, and is approximately 16 weeks long.  Grades on semester report cards become part of the student’s permanent record.

Twice each semester, a progress report is issued.  The purpose of the progress report is to communicate student progress to students and parents.  Grades on progress reports are not recorded on the student’s permanent record.

Three types of grades are included on all progress reports and report cards:
•	Academic progress is graded A, B, C, D or F.  A grade of “F” is failing and carries no credit.
•	Citizenship is classroom behavior and is graded E (excellent), S (satisfactory), 
             N (needs improvement), and U (unsatisfactory).
•	Effort consists of how hard a student is trying and to what extent assignments are completed and is graded the same as the Citizenship grades.

REQUEST FOR HOMEWORK - See HOMEWORK

RETURNED CHECK POLICY - A $20 fee will be added to all returned checks.  

SATURDAY SCHOOL - see DETENTION




SCHEDULE CHANGE POLICY 
As the year progresses, situations sometimes develop in which a student, parent, or teacher feel a schedule change is appropriate. Schedule changes are inherently disruptive to students, teachers, and others involved and will only be considered after a variety of other options have been explored.  Counselors are available to help students, parents, and teachers work through conflicts. Other classes, such as exploratory, student aide positions, and band are changed prior to beginning of a new semester.  Changes in schedules for health or medical reason must be requested through the nurse.  

SCHOOL IMPROVEMENT 
The SIC consists of students, teachers, parents, and administrators and meets quarterly to set annual school goals, approve the Single Plan for Student Achievement and Comprehensive School Safety Plan.  This committee recommends how finances are should be spent to support the school’s goals.


SCHOOL SUPPLIES
Students are recommended to have the following materials for their classes:

· 3 ring binder (at least 2” thick)
· 2 pencils
· 2 pens
· Lined, white notebook paper
· Dividers with tabs 
· Calculator
· Colored Pencils (for History class) 


SPECIAL EDUCATION 
San Elijo Middle School offers a continuum of services to assist students with special needs.  The resource program provides a collaborative teaching model supporting students in general education classrooms.  Pullout programs are provided to ensure that special education student needs are met.   Speech and Language services and Adaptive PE is provided for students who qualify. 

SPORTS - see ACTIVITIES

STUDENT AIDES 
Eighth grade students are allowed to be student aides for teachers or the office in place of Expo class for one trimester.  Applications are in the Counseling Office. Students are graded on their performance and receive credit for being an aide.  A student cannot be an aide if scheduled to take band.

STUDENT ASSISTANCE FOR EVERYONE (SAFE) 
Trained teachers and student services personnel lead support groups which provide a safe, supportive environment for kids to talk about issues in their lives.  The SAFE team also provides substance abuse intervention, parenting education, and is trained to respond to crisis situations.  Referrals to the SAFE Team may be made through the Counseling Office.

SUSPENSION - see DETENTION




TELEPHONE USE BY STUDENTS 
Students may make emergency phone calls from the Assistant Principals’ office during the day.  Calls must be made during the student’s own time and late passes to class will not be issued.  There is no texting during the instructional day, and cell phones are to be turned off.  Leaving homework, books, money, or other items, or making arrangements to go to a friend’s house after school is not an emergency.  If after-school programs cancel or make last-minute changes in schedules, students will be allowed to phone home.  Students with cell phones are reminded that they may only make and receive calls before and after school.  ALL phone calls during the instructional day are to be made in the Assistant Principals’ office.

TEXTBOOKS 
Textbooks are issued for each class at no cost. Students must put their name in the book in ink.  Students are responsible for their books.  Remember:  If you move, all textbooks must be returned before records can be sent to your new school.  When students return books, they should be in the same condition as when issued.  Students will only receive credit for the book number they were originally issued.  If books are damaged or lost, students will be expected to pay replacement cost.  Textbook replacement cost information is available in the library.

TRANSPORTATION - see BUSES.

VILLAGE/TEAM SYSTEM 
The village/team system at San Elijo Middle School pairs teachers and students in a cohesive team. Each village/team has a language arts, history, science, math, PE and exploratory teacher.   Teachers within a village/team meet regularly to discuss individual student progress and methods by which teaching can be integrated between subject areas within the village.  

VISITORS TO THE SCHOOL AND/OR CLASSROOM 
Only adults are allowed to visit the school.  They must first sign in at the Campus Check-In Station and wear a visitor’s badge.  A 24 hour notice by the parent is required for parents ‘shadowing’ their student, and/or observing a classroom.  Parents, administration, and teachers will work together to ensure parents are granted access, but the number of visits does not interfere with the classroom learning environment.  

YEARBOOK 
Each year San Elijo Middle School celebrates students and accomplishments in our award-winning yearbook.  Students can purchase yearbooks for $45.00 all year.  Checks should be made payable to San Elijo Middle School.  Please check our web store for all the details and information (www.sanelijomiddle.org)  Yearbooks sell out each year so purchase yours early.  














San Marcos Unified School District
Middle School Behavior Code 


A behavior code is provided to each student because the students, the parents, and the staff expect and demand a respectful, safe, secure, and orderly campus.  These procedures comply with San Marcos Unified School District Policy, as well as state and federal laws, and are based on timely and consistent consequences for conduct which is disruptive to our campus.  This behavior code was developed by staff, students and parents. The San Marcos Unified School District desires to build responsibility, respect for others, respect for the school, and respect for self. 

DEFINITION OF SCHOOL CONSEQUENCES 
Detention
A student may be held in a detention room or classroom before school, during lunch or after school.  A student receives a detention for choosing to violate school rules.  Please see the Student Handbook for your child’s school where the infractions are listed.

Thursday PM/Saturday School
Thursday/Saturday School assignments are issued to students as a consequence for inappropriate behavior, multiple tardies to class and/or truant to class or school.  During the Thursday PM/Saturday School assignment, students write a reflective essay about their behavior and explain how the student will change the inappropriate behavior.  Campus cleanup activities may also take place during the assignment.

In-School Suspension
This alternative can be used in place of a one day suspension at home or for less severe infractions than an out of school suspension requires.  Students are removed from the regular classes and receive regularly scheduled assignments.  If a behavior problem occurs in ISS, a home suspension will result. 

Suspensions/ Expulsions
Suspension or Expulsion will be imposed only when other means of correction fail to bring about proper conduct.  However, any student, including students with exceptional needs may be suspended—and possibly expelled—for any of the reasons specified in California Education Code sections 48900 and 48915a, or if the school determines that the student’s presence causes a danger to persons or property or threatens to disrupt the instructional process.  Suspensions remove a student from campus from one to five days, after which time the student may return.  Expulsion, by contrast, is a formal process that entails suspension and a hearing at the District Office to determine if a student will be dismissed from their current educational setting.  Students who have been expelled by the Governing Board may not attend any school or program operated by the San Marcos Unified School District until the Governing Board acts to lift the Expulsion. The duration of an Expulsion is most often the rest of the current semester and the following semester and possibly summer school.


Daily/Weekly Behavior Contracts
Any student who fails to comply with school and classroom expectations, after teacher and administrative interventions, will be placed on a “THREE STRIKES” BEHAVIOR/PERFORMANCE CONTRACT.   Criteria for placing students on behavior contracts will be based upon the significance of the violations and/or the number of violations.  As an administrative guideline, any student receiving multiple referrals in a given year will be placed on a behavior contract.  Violation of the contract will result in an involuntary transfer to an alternative site.  The contract will remain in effect for the student’s tenure at the newly attended school, and “three strikes” begin over each school year.




Suspensions
When a student is suspended from school, he/she has chosen to violate CA Education Code 48900.  The following infraction descriptions are how the suspensions are decided.   All cases recommended for expulsion will be investigated and determined on specific facts.

 Behavior: FIGHTING (48900 Section A)
Students are expected to seek non-violent and constructive solutions to conflict.

1. Caused, attempted to cause, or threatened to cause physical injury to another person or aiding and abetting in commission of physical injury.

Mutual combat fighting means two or more students are both actively involved or engaged in a fight.  For example, if an aggressor hits another student, and the “victim” strikes back and becomes engaged in a fight with the aggressor, this is considered mutual combat.

2. Willfully used force or violence upon the person of another (battery).  

Battery is when an aggressor strikes another student and the “victim” does not fight back. If two students are actively engaged in a fight, but one stops fighting or is unable to fight back, and the second student continues to beat him/her, then this incident has turned into a battery.

Consequences:  Students involved in fighting for the first time within a three-year period while enrolled in middle school will be suspended for a period of five days.  Additionally, students may be subject to arrest.  Mediation and anger management counseling may be required as a condition of returning to school.  Consequences for a second fighting offense while enrolled in middle school: The student may be referred to alternative education for the remainder of the semester of the occurrence plus an additional semester.   Students who commit an assault, battery or cause severe injury are subject to arrest and/or referral to the Governing Board for Expulsion.



 Behavior: DANGEROUS OBJECTS (48900 Section B)
Students are expected to maintain a safe environment in the school free of weapons and/or dangerous objects.

Possessed, sold or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession of any such object of this type, the student had obtained written permission to possess the item from a certificated school employee, with concurrence by the Principal or the designee of the Principal.

Definition:  Students may not possess any dangerous object, which constitutes a potential threat to the safety and security of the school.  Students are hereby informed not to bring any of the following items to campus or any school-related activity (to include but not limited to): gun, BB gun, cap gun, dart gun, pellet gun, spot marker gun, stun gun, model gun, toy gun, squirt gun, replica gun, “zip gun”, rifle, model rifle, pistol, revolver, taser, semi-automatic weapon, model semiautomatic weapon, toy semiautomatic weapon, knife, locking blade, switchblade knife, butterfly knife, pocket knife, Swiss Army knife, pen knife, key chain knife, kitchen knife, box knife, exacto knife, dirk, dagger, ice pick, razor, blades, bombs, pipe bomb, ammunition, time bomb, containers of inflammable fluids, stink bombs that may cause allergic reactions, clubs, billy club, black jack, slingshot, nunchaku, sandclub, sandbag, metal knuckles. Any metal plate with radiating points with one or more sharp edges, spike jewelry and apparel, safety pins as decoration or apparel, chains (including wallet chains), pepper spray or mace, anything that expels a projectile by force of air or explosion, fireworks or any incendiary devices, lighters, pressurized cartridges, laser pointers, using or flashing of laser pointers, and replica weapons.

Consequences:  Students that bring dangerous objects to school will receive a five day suspension from school and possible referral to the Governing Board for Expulsion on the first offense. In addition, law enforcement may be contacted.  Mediation or counseling may also be required.



 Behavior: CONTROLLED SUBSTANCES (48900 Section C & D)
Students are expected to be drug, alcohol and weapon free.

Students may not possess, use, sell, be under the influence of, or furnish any amount of controlled substance, alcohol, or intoxicant of any kind.  These include, but are not limited to alcoholic beverages, narcotics, marijuana, methamphetamines, inhalants, hallucinogens, abused use of prescription drugs or over-the-counter 
medication including cough medicine.  All prescription and over-the-counter medication must remain in the possession of the school nurse.  In addition, students may not offer, arrange or negotiate to sell any of the above and then furnish a substitute item intended to represent the controlled substance, alcoholic beverage, or intoxicant.

Consequences:  Students found in possession of, or use alcohol, marijuana, intoxicants or any controlled substance, while under the school’s jurisdiction will be suspended for five days.  Upon returning to school after the suspension, the student and parent/guardian will sign “A Return to School Drug/Alcohol Agreement” and be placed in a school counseling group.  If the student has committed a previous alcohol, marijuana, intoxicant, or controlled substance infraction, or if the student commits another controlled substance infraction, he/she will be referred to the Governing Board for mandatory Expulsion.

Students who are in possession of more than an ounce of marijuana will be suspended for five days and may be referred to the Governing Board for Expulsion on the first offense, and law enforcement will be contacted.

False Representation: Students who provide other persons with an item intended to represent any alcohol, intoxicant, marijuana, or controlled substance product will receive the same consequences as someone who furnishes a controlled substance/intoxicant.


 Behavior: ROBBERY (48900 Section E)
Students are expected to respect the property of others.

Students may not commit or attempt to commit robbery or extortion. This includes the theft of any property not belonging to student or any attempt made to force or create fear in others while attempting to or stealing property belonging to someone else.

Consequences:  The consequences for robbery or extortion will range from suspension to referral to the Governing Board for Expulsion.  The student and/or parent/guardian will be responsible for returning the stolen property or for full payment of the property.  In addition, law enforcement will be contacted.  Appropriate intervention counseling or campus projects may be part of this process.  Video surveillance may be used to protect some vulnerable or high-risk areas on campus.


 Behavior: DAMAGE TO PROPERTY (48900 Section F)
Students are expected to respect the property of others.

Consequences:  The consequences for attempting to cause or causing damage to other’s property will range from suspension to referral to the Governing Board for Expulsion.  The student and/or parent/guardian will be responsible for payment for the damage.  In addition, law enforcement may be contacted. Appropriate counseling or campus projects may be part of this process.  Video surveillance may be used to protect some vulnerable or high-risk areas.


 Behavior: THEFT (48900 Section G)
Students are expected to respect the property of others.

Consequences:  The consequences for theft will range from suspension and arrest to referral to the Governing Board for Expulsion. Theft of electronic devices will result in suspension and may result in arrest. The student and/or parent/guardian will be responsible for returning the stolen property or for full payment of the property.  In addition, law enforcement may be contacted.  Appropriate counseling or campus projects may be part of this process.  Video surveillance may be used to protect some vulnerable or high-risk areas on campus.


 Behavior: TOBACCO (48900 Section H)   
Students are expected to live healthy life-styles.

Students may not possess or use tobacco, or any products containing tobacco or nicotine products, including, but are not limited to, cigarettes, cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel.

Consequences:  Students found in possession or who use tobacco, or products containing tobacco or nicotine will receive the following consequences: First offense within a three-year period while enrolled at a SMUSD Middle School: the student will be suspended for a maximum of five days and/or referred to a school counseling program.  Consequences for a second offense: The student will be suspended for five days.  In addition, law enforcement will be contacted with any tobacco referral. 


 Behavior: OBSCENITY, PROFANITY & VULGARITY (48900 Section I)
Students are expected to treat all members of the school community with respect and to practice responsible and honest behavior.

Students may not engage in obscene acts or engage in habitual profanity or vulgarity, which includes: writing, speaking, gesturing or acting in contempt of sacred or holy things, or using foul or coarse language.

Consequences:  The consequences for engaging in obscene acts or habitual profanity or vulgarity will range from Detention to referral to the Governing Board for expulsion. Appropriate counseling or campus projects may be part of this process.


 Behavior: PARAPHERNALIA (48900 Section J)
Students are expected to live healthy life-styles and to be drug, and alcohol free.

Students may not possess, offer, arrange, or negotiate to sell any drug paraphernalia as defined in Section 11014.5 of the Health and Safety Code.  Examples of paraphernalia include, but are not limited to, pipes, bongs, roach clips, rolling papers, and any other devices used in conjunction with illicit substances.

Consequences: Students who possess, offer, arrange, or negotiate to sell drug paraphernalia will receive consequences ranging from a five day suspension to referral to the Governing Board for Expulsion.  A second offense will result in a referral to the Governing Board for Expulsion.  In addition, law enforcement will be contacted.  Appropriate counseling may be part of this process.

 Behavior:  DEFIANCE AND DISRUPTION (48900 Section K)

Students are expected to follow all school rules and respect the authority and direction of school staff; to behave in a safe and orderly manner; to maintain a safe environment in the school; and to treat all members of the school community with respect.

Students may not be defiant, disruptive, disrespectful, or deceptive (refuse to provide name or ID card).  These behaviors negatively impact the orderly operations of classroom or general educational environment of the school.  

Consequences:  Students who defy the directions of a school employee or disrupt the orderly operation of any school related activity will receive consequences ranging from ISS through referral to the Governing Board for Expulsion.  In addition, students who run from or attempt to evade a school official may be referred to alternative education on the first offense.  In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.

 Behavior: RECEIVING STOLEN PROPERTY (48900 Section L)
Students are expected to respect the property of others.

Consequences:  Possession or receipt of stolen property is considered a felony.  Students who knowingly receive stolen property will be suspended and may be referred to the Governing Board for Expulsion.  In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.


 Behavior: POSSESSED AN IMITATION FIREARM (48900 Section M)
Students are expected to maintain a safe environment in the school and to be weapon free.

As used in this section, “imitation firearm” means a replica of a firearm that is substantially similar in physical properties to an existing firearm and leads a reasonable person to conclude that the replica is a firearm.  This includes pellet guns, BB guns, and other “toy” guns which may be mistaken for a real firearm.  Also this includes replica ammunition that could be mistaken for actual ammunition.

Consequences:  Suspension and possible referral to the Governing Board for Expulsion on the first offense.  In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.

 Behavior: COMMIT OR ATTEMPT TO COMMIT SEXUAL ASSAULT OR SEXUAL BATTERY (48900 Section N) Students are expected to treat all members of the school community with respect.

As used in this section, sexual assault includes any sexual acts performed against the victim’s will by means of force, violence, threats, or duress, or fear of immediate and unlawful bodily injury on the victim.  As used in this section, sexual battery means intentionally touching the breasts, buttocks, or groin area of another person without his/her consent.

Consequences:  Suspension and referral to the Governing Board for Expulsion on the first offense.  In addition, law enforcement will be contacted. This is mandatory Expulsion (Ed. Code 48915 c).


 Behavior: HARASSED, THREATENED, OR INTIMIDATED A PUPIL WHO IS A WITNESS (48900 Section O) Students are expected to treat all members of the school community with respect.

Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a school disciplinary proceeding for the purpose of either preventing that pupil from being a witness or retaliating against that pupil for being a witness, or both.

Consequences:  Suspension and possible referral to the Governing Board for Expulsion on the first offense.  In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.


 Behavior: FURNISHING OR SELLING SOMA (48900 Section P)
Students are expected to live healthy life-styles and to be drug and alcohol free.

Students may not unlawfully offer, arrange to sell, negotiate to sell, or sell the prescription drug Soma.

Consequences:  Students who unlawfully offer, arrange to sell, negotiate to sell, or sell the prescription drug Soma will receive consequences ranging from suspension to referral to the Governing Board for Expulsion.  In addition, law enforcement will be contacted.  Appropriate counseling may be part of this process.

 Behavior: HAZING (48900 Section Q)
Students are expected to treat all members of the school community with respect.

Students may not engage in, or attempt to engage in, hazing as defined in Section 32050.

Consequences:  The consequences for engaging in hazing will range from Saturday School to referral to the governing Board for Expulsion.  In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.


 Behavior: SEXUAL HARASSMENT (48900.2)
Students are expected to treat all members of the school community with respect.

Students may not engage in conduct constituting sexual harassment such as, but not limited to, unwelcomed sexual advances, requests for sexual favors, or other verbal or physical conduct of a sexual nature, including harassment for sexual orientation, severe enough to have a negative impact upon another student’s academic performance or to create an intimidating, hostile or offensive educational environment.  Any student wishing to make a complaint of sexual harassment should immediately report it to an Assistant Principal.  Complaints must be initiated no later than six months from the date of the initial problem.  

Consequences:  The consequences for sexual harassment will range from a warning through referral to the Governing Board for Expulsion. In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.  A student’s class schedule may be changed to limit contact with the student being harassed.  


 Behavior: HATE VIOLENCE (48900.3)

Students may not cause, attempt to cause, threaten to cause, or participate in an act of hate violence as defined in Ed Code 33032.5.  This includes, but is not limited to, any verbal, visual, or physical injuring or intimidating behavior associated with anger towards other persons based upon race, color, ancestry, national origin, disability, gender, sexual orientation, or religious preference.  This includes racial, ethnic, sexual orientation, and religious slurs.

Consequences:  The consequences for hate violence will range from suspension through referral to the Governing Board for Expulsion. In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.


 Behavior: HARASSMENT, THREATS, INTIMIDATION & BULLYING (48900.4)
Students are expected to treat all members of the school community with respect.

Students may not intentionally engage in bullying behavior such as harassment, threats, or intimidation directed against any other student(s), that is severe enough to disrupt class work, create disorder, and invade the rights of the other student(s) by creating an intimidating or hostile educational environment.  This includes verbal, non-verbal, and physical acts.   Some of these activities would include symbols that are considered to be gang, hate, racially motivated, or sexual orientation slurs. 

Consequences:  The consequences for harassing, threatening or intimidating behavior will range from suspension through referral to the Governing Board for Expulsion. In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.

 Behavior: TERRORIST THREATS (48900.7)
Students are expected to treat all members of the school community with respect.

Students may not make terrorist threats against school officials and/or property as defined in AB 307, Chapter 405. These acts include any written or oral statement by a person who willfully threatens to commit a crime which will result in great bodily injury, death, or property damage in excess of $1000 with the specific intent that the statement is taken as a threat, even if there is not intent of actually carrying it out.

Consequences:  The consequences for terrorist threats will range from suspension to referral to the Governing Board for Expulsion. In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.



LIST OF SUSPENDABLE AND EXPELLABLE OFFENSES
The following list of offenses may result in Suspension, referral to Alternative Education, arrest, and/or expulsion from the San Marcos Unified School District.  All cases recommended for Expulsion will be investigated and determined on specific facts.

MANDATORY Recommendation of Expulsion: (Ed Code 48915c)
· Possessing, selling, or otherwise furnishing a firearm.
· Brandishing a knife at another person.
· Selling a controlled substance/alcohol
· Committing or attempting to commit sexual assault
· Possession of an explosive

QUASI-MANDATORY/PERMISSIVE Recommendation of Expulsion: (Ed Code 48900-48915a)
The Governing Board is required to make an additional finding that either of the following conditions exists.

1. That other means of correction are not feasible or have repeatedly failed to bring about proper 
conduct. 

2. That due to the nature of the violation, the presence of the pupil causes a continuing danger to the physical safety of the pupil or others.

· Fighting or causing physical injury or assault or battery on a school employee     
· Possession of weapons, knives, explosives, dangerous object(s) of no reasonable use to a student or
   dangerous activities        
· Possession or use of a controlled substance, alcohol, intoxicant, or paraphernalia      
· Offered, arranged, or negotiated to sell a substance represented to be a controlled substance     
· Committed robbery, extortion, or theft     
· Vandalism to school property or private property     
· Display of graffiti or creating graffiti     
· Possession or use of tobacco   
· Excessive use of profanity or repeated vulgarity      
· Possession of  an imitation firearm     
· Defiance or disruption of school activities     
· Possession of stolen property    
· Sexual harassment or obscene acts     
· Racial slurs or hate violence     
· Intimidation or harassment of students, witnesses or staff members   
· Intentional terrorist harassment, threats or intimidation against school staff or property 
· Aiding or abetting a person who injures/attempts to injure others.

The jurisdiction for all school rules will be enforced while on school grounds; while coming to or going from school; during school hours whether on or off campus, while truant from school, and during or while coming to or going from a school-sponsored activity. (Ed Code 48900 & 48915)




SEARCHES AND SEIZURES
The law provides school officials with a wide latitude to search students and/or their possessions in the ongoing effort to maintain a safe and secure campus. Some of this effort may involve the use of surveillance cameras in public areas of the campus that are considered to be 'high-risk' for improper activity.  When a school official has a “reasonable suspicion” that a student may be in possession of contraband or dangerous object, the student will be asked to empty all pockets, remove shoes, and provide the official access to other personal items (backpacks, gym lockers) which may contain contraband or dangerous objects.  Reasonable suspicion may also warrant school officials' use of a metal detector to identify concealed weapons or a breathalyzer to determine if a student is under the influence of alcohol.  It is hoped that all students will be cooperative as the school official will make every attempt to be unobtrusive and respectful of privacy.  Students should be aware that grounds for suspicion commonly include being “out-of-bounds”  without permission or a report by another student, parent or staff member of possession of contraband,  dangerous object or unusual behavior.  Students should also be aware that any contraband or dangerous objects found in their possession will be assumed to belong to them.  Finally, if a student should discover contraband or dangerous objects on campus, he or she should go directly to an Assistant Principal or other staff member and turn it over without delay.  (Ed. Code 489050)


OTHER BEHAVIORAL EXPECTATIONS

ATHLETIC EVENTS AND DANCES
Extracurricular events are an important part of the middle school experience.  The staff wants to provide an atmosphere where students and parents will feel there is a secure environment. Extracurricular attendance is a privilege rather than an automatic right.  Students who are removed from the campus because of discipline problems may not be permitted to attend extracurricular activities and are granted permission by the Principal. The following conditions must also be met:

1. All students must have a school picture ID card.
2. Students are not allowed to bring open containers to extracurricular events.
3. Students may not leave and then return to an event.
4. No loitering is allowed around the entrances or grounds of an event.
5.   Dances are only open to the students of that school. 
5. Students shall not participate in ‘freaking’ or sexually explicit dancing.  (If students persist in this behavior, they will be removed from the dance and parent will be contacted.)
6. The school’s dress code applies for all extracurricular activities.
7. Students must attend school to be permitted to attend or participate in athletic events and dances on the same day.


Consequences:   Penalties will range from warning to referral to the Governing board for Expulsion.  This range may include removal from an event or loss of attendance privileges at extra curricular events.


ATTENDANCE
State law requires pupils to attend their assigned classes every day school is in session.  Any student missing more than 12 days for any one class in a semester, will not receive a passing grade for that class.  All absences not cleared by a note, or parent phone call to the Attendance Office within 24 hours, will be considered truant and the student will be assigned a Saturday School.  The absence must be cleared for the truancy to be removed.  Parent requests for early dismissal or late arrival due to medical appointments and family emergencies will be permitted.  The student must be signed out from the Attendance Office by an adult listed on the student’s emergency card prior to leaving campus.  

Excused Absence/Tardy: (Make up work allowed)
a. Personal illness 
b. Serious illness or death in the immediate family
c. Medical and dental appointments
d. Funerals
e. Call to court/detained by law enforcement
f. Religion

Consequences: Students with unexcused absences will be referred to an Assistant Principal for interventions and attendance make-up through Saturday School.  Excessive unexcused absences/truancies will result in referral to the School Attendance Review Board (SARB).

Independent Study Contracts: Students who face extended absence should inquire in the Assistant Principal’s office about Independent Study Contracts. Study contracts are to be requested two weeks in advance prior to the student’s leave of absence.  No study contracts will be given within the last month before final exams. 


BICYCLES, SKATEBOARDS, ROLLER SKATES, SCOOTERS
Bicycles, skateboards, scooters, and skates are used by some students for transportation to and from school.  Once the school grounds are reached by the student, bicycles, skateboards, scooters, and skates may not be used for transportation on campus at any time.  Parking for transportation items is provided.  Bikes should be locked in the bike racks.  Skateboards and scooters must be locked in skateboard lockers.

Penalties will range from warning through suspension and a citation by the School Resource Officer.  The transportation item may be confiscated and the parent will be notified to retrieve the item from school.
	
CHEATING
Acts of academic dishonesty, which will not be tolerated within the San Marcos Unified School District, are listed below:
· Cheating on tests or theft and alteration of materials
· Fabrication (any intentional falsification or invention of date, citation, or other authority in an
   academic exercise)
· Unauthorized collaboration
· Plagiarism (stealing and passing off as one’s own the words or ideas of another)

Consequences:  Any student involved in academic dishonesty will receive a zero on the work with no make-up permitted.  Further penalty may be assessed depending on the nature of the cheating.  


CLEAN CAMPUS
Trash and garbage should be placed in trash cans.

Consequences:  Students who leave litter will be asked to perform ecology duty, on first offense.  If a student does not want to complete ecology duty, a Lunch Detention will be assigned.  Students will receive discipline for defiance on their second offense.


CLOSED CAMPUS/GUESTS/OFF-CAMPUS PASSES
All schools in the San Marcos Unified School District are closed campuses.  This means that students may not leave the campus until their school day has been completed. In emergencies, parents must call the attendance office and make arrangements for the students to leave early.  Students who need to leave campus during the school day must obtain a permit to leave through the attendance office in advance.  Only persons conducting school business may be on campus and must immediately check in at the Administration Office.  Students are not to bring guests to school to visit as this tends to be disruptive to the educational process, is a security issue, and is an added liability to the school.

Consequences:  Students who leave campus during the school day without a permit will receive normal consequences for truancy and are subject to search if they return to campus.


COMPUTER/INTERNET ETHICS
Only students who have turned in parent permission to use the internet will have access to the internet.  All students must follow the classroom teacher’s directions regarding the internet and websites to use. 

Consequences:  First offense will result in a suspension.  Further offenses may result in the removal of internet access for the remainder of the semester and further investigation by school administration.  

DISTRIBUTION OF PUBLICATION
No publication may be distributed on the school campus without the prior approval of the school administration.  This includes school magazines, school newspapers, and fliers.

Consequences:   Penalties will range from ISS (In School Suspension) through out of school suspension.

DRESS CODE
The middle schools in the SMUSD are environments for learning and business.  Student dress and appearance should reflect this image. Students are expected to exercise good judgment and good taste regarding their dress and grooming so as not to disrupt the educational environment.  Footwear must be worn at all times while the student is at school or at school sponsored activities.  No flip-flops are allowed on campus.  Clothing must be clean and in good repair.  Pants are to be worn at waist level.  The tops worn by both males and females should adequately cover the chest area and not expose excessive chest, cleavage or the midriff area.  Skirts and shorts must be of appropriate length and provide adequate coverage when student is in both standing and sitting positions.

No gang-related signs, belts, insignia, colors or distinctive modes of dress are allowed on campus or at school sponsored activities.  Clothing may not display profane, violent, obscene, or sexual based language or pictures or sexual based numbers such as "69" or other gang or hate related numbers, ethnic, or sexist slurs; identification of any alcoholic or tobacco product or message which names or pictures drugs, drug use, or drug slang of any type.  Lakers, Dodger, Raiders, Padres, SD, Chargers and LA clothing or symbols are prohibited unless specified by the site administrator.  Spike jewelry, belt buckles with initials, chains (including wallet chains) and bandanas are not allowed. During cold weather gloves of all kinds are not allowed during school hours. Gloves will be allowed to be worn to and from school and must be removed before the first period bell.  Hoods on jackets are not allowed to be worn on jackets for the purpose of student identification.

All headgear is prohibited on campus.  
If a hat is required for sun protection, a school approved cap will be made available at a nominal fee. Headgear includes, but is not limited to, all caps, hats, beanies, bandannas, headbands, scarves and visors.

Examples of inappropriate clothing include: Strapless tops, halter tops, swimming attire, pajama clothing, tops that expose midriff skin, back-less shirts, tube tops, spaghetti strap tops, off the shoulder tops, crop tops, and sleeveless undershirts.  Undergarments must be covered at all times. 


Consequences:   The clothing item will be exchanged for an appropriate top or bottom or the student’s parent may be called to bring in appropriate clothing.  Penalties will progress from 1st: warning, 2nd: Detention, 3rd: Thursday/Saturday School, 4th or more: ISS and/or out of school suspension.  Gang related symbols may result in suspension on the first event.

EXCESSIVE DISPLAYS OF AFFECTION
Excessive displays of affection are inappropriate on school grounds or at school sponsored activities. Public displays of affection are limited to hand holding on all middle school campuses.

Consequences:   Penalties will range from warning, parent notification and ISS.

FINES
Books and school property are to be treated with care.  Loss, damage, defacing or vandalism will result in a fine equal to the value of the damage or loss.  The fine is to be paid by the student or parent within 30 days.

Consequences:  Failure to pay fines will result in withholding of    all grades, promotion certificate,  yearbooks, dance tickets and extra curricular events until such obligations and charges are paid.

GANG RELATED ACTIONS
Gang-related signs, belts, belt buckles, insignia, colors, tattoos or distinctive modes of dress are unacceptable on campus or at school sponsored activities.  Pants are to be worn at waist level.  Graffiti, tagging, and graffiti instruments are prohibited on campus.  Graffiti instruments include, but are not limited to, permanent markers, Sharpies, etching devices, and spray paint.  (No SD, San Diego, Chargers, Padres, Dodgers, LA, Los Angeles, Raiders, Lakers gear, stickers or writing are allowed unless specified by the site administrator.)

Consequences:  The consequences will follow those in the suspension Ed Code 48900.4 that were listed earlier and will range from suspension through referral to the Governing Board for Expulsion. In addition, law enforcement may be contacted.  Appropriate counseling may be part of this process.


GUM AND/OR SUNFLOWER SEEDS
Students are not allowed to chew or possess gum or sunflower seeds on campus at any time.

Consequences:  Penalties will range from campus beatification through suspension.

HALL PASSES
Students out of class, for any reason, during the instructional period must have a hall pass in their possession. 

Consequences:  Penalties will range from detention through suspension. 

OUT OF BOUNDS

Students are expected to remain in areas where adequate supervision is provided by administrators, teachers, or teacher’s aides.  This means that designated areas of the campus are closed to students during assemblies, breaks, lunch and extra-curricular activities.  Out-of-Bounds areas include, but are not limited to, parking lots, bike racks, athletic fields, private property; and areas surrounding the campus.  Boundary lines are clearly marked and labeled. All students are to remain on campus during the school day unless special permission has been granted by the Administration.

Consequences:  Students returning from an out-of-bounds area are subject to search.  Penalties will range from Thursday PM/Saturday School to suspension.



CLASSROOM BEHAVIOR
Every student has the right to an appropriate and orderly learning environment. Any behavior in class, which results in the loss of academic learning time, is considered a disruption.

Consequences:  At the first behavioral disruption the teacher gives the student a verbal warning and contacts the parent by phone to discuss the behavior.  The teacher has the option of assigning an after school detention by notifying the Assistant Principal’s office.

At the second behavioral disruption, the teacher call for an escort and will send a referral to the Assistant Principal’s office detailing the behavior infraction and date of first parent phone call.  The Assistant Principal will then meet with the student, may assign a consequence and notify the parent.

If a third behavioral disruption occurs, the student will be referred to the Assistant Principal’s office, parents will be contacted and the student will be removed from class so as not to disrupt the education of the other students.  As possible alternatives the student may be placed in ISS.

San Elijo Middle School implements the Escort discipline system.  If a student is disrupting the learning in class or exhibiting unsafe behaviors the teacher will call the office for an administrator.  The administrator consults with the student who will choose to remain in class while following all rules or be escorted to the office.  In either case, a parent will be called by the teacher or an administrator.

Establishing effective school-wide discipline to increase
                                         	Student responsibility and academic excellence through student
                                         	Choices by
                                         	Obtaining an apology and improvement in personal behavior or
                                        	Removing the disruptive student from class in order to
                                         	To support the San Elijo School classroom teacher.

TRUANCY
Every student is expected to attend school daily and be on time for class.  If a student is absent from class without a valid excuse or leaves class without the teacher’s permission, he/she is considered truant.  

Consequences:  Parent is notified of the truancy and a Thursday PM/Saturday School will be assigned. Habitual truancy will result in a suspension from school and a referral to the School Attendance Review Board (SARB).  The SARB process is controlled by the juvenile court system and may result in a court appearance, fine and/or a weekend in a juvenile detention facility.

POSSESSION OF ELECTRONIC DEVICES
Paging devices and cellular phones are not permitted to on while students are in class.  If these devices interfere with the educational process the student will receive a referral and the device will be taken to the office.  Students must understand they will not be given permission to leave class and answer a page or phone call.  The school will not be responsible for loss or theft of electronic devices.  As a precaution, students are strongly encouraged to write down all serial numbers and etch items with student ID. 

CD players, video games, cameras, MP3 players and IPODs are not allowed on campus before school and during the school day.


Consequences:  Items will be retained in the office for parents to retrieve.

TARDIES
Students are expected to arrive promptly to every class – everyday.  Middle schools expect that all students will be seated and ready to learn when the bell rings. When students arrive late to class, instruction is disrupted for all other students.


ACTIVITIES AND INTERVENTIONS TO MODIFY STUDENT BEHAVIOR AND/OR INCREASE ACADEMIC SUCCESS:

· Student Study Team (Meeting with student, parent, teachers, counselor, administration to discuss options) 
· Counselor Mediation
· Unplugged
· Safe Groups
· Anti- Bullying Program 
· Community based Family Counseling 
· School Resource Officer (San Diego County Sheriff's Department) 
· School Attendance Review Board (SARB) 
· School based Discipline:  Warning, Detention, In-School Suspension, Thursday/Saturday School, Out of School Suspension
· AVID
· School based Counseling




1


2010-2011 San Elijo Middle School Parent Handbook	- 29 -
image2.jpeg




image3.wmf

oleObject1.bin
[image: image1.png]






image1.jpeg
San Elijo Middle School

1600 Schaolhousa Way, San Marcos, CA 92078
760.290.2500 @ FAX760.280.2828
‘Douglas Hall, Principal





