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As soon as possible, the teacher will ask the student’s parent to attend a parent-teacher conference regarding the 

removal. A counselor or psychologist may attend the conference if it is practicable, and a school administrator will 

attend, if requested by either the parent or teacher. 

When suspending a student from class for committing an act of obscenity, habitual profanity or vulgarity, disruption 

of school activities, and/or willful defiance, the teacher may require any parent who lives with the student to 

accompany the student for a portion of a school day in the class from which the student has been suspended. A written 

notice will be sent to the parent regarding the implementation of this requirement.  

Per LC 230.7, employers are not allowed to discharge or in any manner discriminate against an employee who is a 

parent of a student taking time off to comply with the requirement described above as long as the parent has given 

reasonable notice to their employer. Any employee who is discharged, threatened with discharge, demoted, 

suspended, or in any other manner discriminated against in the terms and conditions of employment by their employer 

for taking time off to appear in their child’s school as described above shall be entitled to reinstatement and 

reimbursement for lost wages and work benefits caused by those acts of the employer. 

 

SUSPENSION FROM SCHOOL 

Reference: EC 35291, 48911, 48980 

BP/AR: 5144.1 – Suspension and Expulsion/Due Process 

A student may not be suspended from school for more than five consecutive school days unless the suspension is 

extended pending expulsion proceedings. A suspension by the principal or designee will be preceded by an informal 

conference where the student is informed of the reason for the disciplinary action, including the other means of 

correction that were attempted, and the evidence against them, and is given the opportunity to present their version 

and evidence in their own defense. This conference may be omitted if the principal or designee determines that an 

emergency exists, involving a clear and present danger to the lives, safety or health of students or school personnel. 

If a student is suspended without this conference, both the parent and student will be notified of the student’s right to 

return to school for the purpose of a conference. The conference will be held within two school days unless the student 

waives their right to it or is physically unable to attend for any reason. In such a case, the conference will be held as 

soon as the student is physically able to return to school. 

At the time of the suspension, a school employee will make a reasonable effort to contact the parent by telephone, by 

email, or in person. The parent will also be notified in writing of the suspension. The notice will state the specific 

offense committed by the student and may include the date and time when the student may return to school. School 

officials may request a meeting with the parent to discuss the causes and duration of the suspension, the school policy 

involved and any other pertinent matter. A parent of a student suspended must respond without delay to the request 

for a meeting; however, the student may not be denied readmission solely because the parent failed to attend the 

meeting. 

If a student is also being recommended for expulsion, the Superintendent or designee may extend the period of 

suspension beyond the five consecutive days if determined, following a meeting in which the student and the student’s 

parent are invited to participate, that the student’s presence at the school or at an alternative school would endanger 

persons or property or threaten to disrupt the instructional process. 

Note: In the case of a foster child, any discipline-related notification provided to the parent means notification to the 

foster child’s educational rights holder, attorney, and county social worker. For an Indian child, the notification is 

provided to the Indian child’s tribal social worker and, if applicable, county social worker. 
 

REPORTING THREATS 

Reference: EC 35291, 48902, 49331, 49393, 48980 

BP/AR: 3515 – Campus Safety; 5131.7 – Weapons and Dangerous Instruments 

Any employee or other school official whose duties bring them in contact on a regular basis with students in any of 

grades 6-12, as part of a middle or high school, who is alerted to or observes any threat or perceived threat of a 

homicidal act shall immediately report the threat or perceived threat to law enforcement. 

Threat or perceived threat means any writing or action of a student that creates a reasonable suspicion that the student 

is preparing to commit a homicidal act related to school or a school activity. This may include possession, use, or 

depictions of firearms, ammunition, shootings, or targets in association with infliction of physical harm, destruction, 
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or death in a social media post, journal, class note, or other media associated with the student. It may also include a 

warning by a parent, student, or other individual. 

 

STUDENT RECORDS 

ACCESS BY MILITARY RECRUITERS 

Reference: 20 USC 7908 

BP/AR: 5125.1 – Release of Directory Information 

Federal law requires that the District provides military recruiters access to secondary school students’ names, 

addresses and telephone listings upon request by the military recruiters. A student or parent may request that this 

information not be released to military recruiters without prior written consent. An opt-out form is provided within 

this notice. 

 

ACCESS TO STUDENT RECORDS 

Reference: 34 CFR 99.7, 99.34; EC 234.7, 49063, 49069.7 

BP/AR: 5125 – Student Records 

Access means personal inspection and review, request and receipt, and oral description or communication of any 

record. A log is maintained in each student’s record which lists all persons, agencies, or organizations that have 

requested or received information from the records and the legitimate educational interest of the requester. The log is 

only accessible to the parent, a student who is age 16 years or older or who has completed the 10th grade, the custodian 

of records, and certain state and federal officials. 

School officials and employees with legitimate educational interests may access student records without parental 

consent as long as access to such records is required to fulfill their duties and responsibilities, whether routine in 

nature or as a result of special circumstances (e.g., working with the student, compiling and analyzing student data, 

connecting a student to education programs or services). School officials and employees also include contractors, 

consultants, volunteers, or other parties to whom the District has outsourced its functions and who perform services 

for which the District would otherwise use employees. Upon request from officials of another school, school system, 

or postsecondary institution in which a student seeks or intends to enroll or is already enrolled, the District is 

authorized to disclose educational records without parental consent as long as the disclosure is for purposes related 

to the student’s enrollment or transfer.  

A student’s citizenship status, immigration status, place of birth, or any other information indicating national origin 

will not be released without parental consent or a court order. 

Parents have the right to: 

1. Inspect and review the student’s educational record maintained by the school 

2. Request that a school correct records which they believe to be inaccurate, misleading, or otherwise in violation 

of the student’s privacy rights (see notification on “Challenging Student Records”) 

3. Consent to disclosures of personally identifiable information contained in the student’s records, except to the 

extent that state and federal laws authorize disclosure without consent, and request a copy of the records that 

were disclosed   

4. File a complaint with the United States Department of Education concerning an alleged failure by the District to 

comply with the provisions of the United States Family Educational Rights and Privacy Act (FERPA) by writing 

to: Student Privacy Policy Office, U.S. Department of Education, 400 Maryland Ave., SW, Washington, D.C. 

20202-4605 

When a student turns 18 years of age, all rights regarding student records are transferred from the parent to the student. 

If the adult student is still claimed by the parent as a dependent for tax purposes, the parent may still access the 

student’s records. Although noncustodial parents are not afforded the rights described above, they have the right to 

access their student’s education records unless that right of access has been limited through a court order. 

When prior written consent from a parent is required by law, the parent must provide a written, signed, and dated 

consent before the District discloses the student record. Such consent may be given through electronic means in those 

cases where it can be authenticated. The parent must specify the records that may be disclosed, state the purpose of 

the disclosure, and identify the party or class of parties to whom the disclosure may be made. Upon request by the 

parent, the District will provide the parent a copy of the records disclosed. The written request to access or disclose 
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a student’s records must be submitted in written form to the Director of Student Services, who will, in turn, have five 

business days from the day of receipt of the request to fulfill the request during regular school hours. Qualified 

certificated personnel are available to interpret records when requested. Reasonable measures will be taken to prevent 

the alteration, damage, or loss of records during inspection. 

 

CAL GRANT PROGRAM 

Reference: EC 69432.9 

BP/AR: 5121 – Grades/Evaluation of Student Achievement; 5125 – Student Records 

A Cal Grant is a California-specific financial aid allocation that does not have to be paid back. To qualify, a student 

must meet the eligibility and financial requirements as well as any minimum grade point average (GPA) requirements.  

Cal Grants can be used at any University of California, California State University or California Community College.  

Some independent and career colleges or technical schools in California also take Cal Grants. 

Cal Grant applicants must apply using the FAFSA or CA Dream Act Application by the deadline and meet all 

eligibility, financial, and minimum GPA requirements of either program. To assist students with the application, all 

students in grade 12 are automatically considered a Cal Grant applicant and each grade 12 student’s GPA will be 

submitted by the October 1 deadline to the California Student Aid Commission (CASC) electronically by either the 

school or the District.  A student, or the parent of a student under 18 years of age, may complete a form to indicate 

that they do not wish for the school to electronically send CASC the student’s GPA. Until a student turns 18 years of 

age, only the parent may opt out the student. Once a student turns 18 years of age, only the student may opt themselves 

out, and can opt in if the parent had previously decided to opt out the student. Notification regarding CASC and the 

opportunity to opt out of being automatically deemed a Cal Grant applicant will be provided to all students and their 

parents by January 1 of the students’ 11th grade year. If the opt out form is not received by March 1 of the student’s 

11th grade year, the student’s GPA will be submitted to CASC beginning September of the student’s 12th grade year. 

 

CALIFORNIA COLLEGE GUIDANCE INITIATIVE 

Reference: EC 60900.5 

BP/AR: 5125 – Student Records 

The California College Guidance Initiative (CCGI) works to smooth the path to college for California students and 

unify the efforts of the institutions that serve them. Combining data-driven tools and infrastructure with capacity 

building and student-focused curricula, CCGI helps close the gaps between systems and ensure that all California 

students, especially those who have been underrepresented in higher education, can move seamlessly from K-12 to 

college and career. The California Longitudinal Pupil Achievement Data System (CalPADS) is a longitudinal data 

system used to maintain individual-level data including student demographics, course data, discipline, assessments, 

staff assignments, and other data for state and federal reporting. 

Data from CalPADS: 

1. Are shared with the CCGI. 

2. Are used to provide students and families with direct access to online tools and resources. 

3. Will enable a student to transmit information shared with the CCGI to both of the following: 

• Postsecondary educational institutions for purpose of admissions and academic placement. 

• The Student Aid Commission for purposes of admissions and academic placement. 

 

DIRECTORY INFORMATION 

Reference: 20 USC 1232g; 24 CFR 99.37; EC 49063, 49073 

BP/AR: 5125.1 – Release of Directory Information 

Directory information means information contained in a student record that would not generally be considered 

harmful or an invasion of privacy if disclosed. Such student information includes the student’s name, address, 

telephone number, email address, date of birth, major field of study, participation record in officially recognized 

activities and sports, weight and height of athletic team members, dates of attendance, degrees and awards received, 

and most recent previous school attended. Directory information may include a student identification number, user 

identification, or other personal identifier used by the student for purposes of accessing or communicating in 

electronic systems as long as the identifier cannot be used to gain access to education records except when used in 
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conjunction with a personal identification number, password, or other factor known or possessed only by the 

authorized user. 

Directory information does not include a student’s social security number. Directory information also does not include 

the student’s citizenship status, immigration status, place of birth, or any other information indicating national origin. 

The District will not release such information without parental consent or a court order. 

The primary purpose of directory information is to allow the school and the District to include this type of information 

from the student’s education records in certain school and/or District publications (e.g., a playbill showing the 

student’s role in a drama production, honor roll or other recognition lists, annual yearbook, promotion/graduation 

programs, sports activity sheets showing weight and height of team members). Additionally, the District has 

determined that the following individuals, officials, or organizations may receive directory information: Parent 

advisory committees and school resources officers. 

No information may be released to private profit-making entity other than employers, prospective employers and 

representatives of the news media, including, but not limited to, newspapers, magazines, and radio and television 

stations. No directory information of a student identified as a homeless child or youth will be released unless the 

parent has provided written consent that directory information may be released. For all other students, directory 

information will not be released if their parent notifies the school principal in writing that such information not be 

disclosed without their prior consent. Parents may submit a Release of Directory Information form to opt out, or in 

the case of a homeless child or youth, opt in, of the release of directory information by the third Friday in September. 

Additionally, the District will not include the directory information or the personal information of a student or the 

parent of a student in the minutes of a meeting of the Governing Board, except as required by judicial order or federal 

law, if the parent has provided a written request to the secretary or clerk of the Board to exclude their personal 

information or the name of their minor child from the minutes of a Board meeting. 

 

MAINTENANCE OF STUDENT RECORDS 

Reference: 5 CCR 432, 437; EC 49063, 49076.7 

BP/AR: 5125 – Student Records  

A cumulative record must be maintained on the history of a student’s development and educational progress. Student 

records are any items of information, whether recorded by handwriting, print, tapes, film, microfilm or other means, 

gathered within or outside the School District that are directly related to an identifiable student and maintained for 

the purpose of second-party review. Active records are maintained at the student’s school; inactive records are 

maintained at individual school sites. 

Per state and federal law, the District maintains the following mandatory permanent records indefinitely: student’s 

legal name, date and place of birth, method of verifying birth date, sex, enter and leave date each school year, subjects 

taken, marks or number of credits toward graduation, verification of or exemption from required immunization, date 

of high school graduation or equivalent, and parent’s name and address (including the student’s address if different, 

and the annual verification of residency for both the student and the parent). The District also keeps the following 

mandatory interim records until three years after the student leaves or graduates, or their usefulness has ceased: log 

identifying persons or agencies who have requested or received information from the student record, health 

information, information on participation in special education programs, language training records, progress 

slips/notices, parental authorizations/restrictions/waivers, rejoinders to challenged records, results of standardized 

tests administered within the past three years, expulsion orders, and independent study evaluation and findings. 

Permitted records, which are records that the District has determined important to maintain, may include, but are not 

limited to, objective counselor and teacher ratings, standardized test results older than three years, routine discipline 

data, verified reports of relevant behavior patterns, disciplinary notices, and attendance records. 

The District will not collect or solicit social security numbers or the last four digits of social security numbers of 

students or parents, except as required by state or federal law or as required to establish eligibility for a federal benefit 

program. Additionally, the District will not collect information or documents regarding the citizenship or immigration 

status of students or their family members, unless required by state or federal law or as required to administer a state 

or federally supported educational program.  

On an annual basis, records that are not designated as mandatory permanent records are reviewed to determine the 

records that still need to be retained and those that are appropriate for destruction. Records are destroyed in a way 

that assures that such records will not be available to possible public inspection in the process of destruction. 
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The Director of Student Services has been designated as the custodian of records at the District level, and at each 

school site, the principal serves as the custodian of records for students enrolled at their school. The custodian of 

records is responsible for implementing the policies and procedures related to student records; in particular, they must 

protect the student and the student’s family from invasion of privacy by ensuring only authorized persons may access 

student records. 

 

PROTECTION OF PUPIL RIGHTS AMENDMENT 

Reference: 20 USC 1232h; EC 51513 

BP/AR: 5022 – Student and Family Privacy Rights; 6162.8 – Research 

The Protection of Pupil Rights Amendment (PPRA) affords parents of elementary and secondary students certain 

rights regarding the conduct of surveys, collection and use of information for marketing purposes, and certain physical 

exams. These include, but are not limited to, the right to: 

• Consent before students are required to submit to a survey that concerns one or more of the following protected 

areas (“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. 

Department of Education (ED)–  

1. Political affiliations or beliefs of the student or student’s parent; 

2. Mental or psychological problems of the student or student’s family; 

3. Sex behavior or attitudes; 

4. Illegal, anti-social, self-incriminating, or demeaning behavior; 

5. Critical appraisals of others with whom respondents have close family relationships; 

6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 

7. Religious practices, affiliations, or beliefs of the student or student’s parent; or 

8. Income, other than as required by law to determine program eligibility. 

• Receive notice and an opportunity to opt a student out of – 

1. Any other protected information survey, regardless of funding; 

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered 

by the school or its agent, and not necessary to protect the immediate health and safety of a student, except 

for hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under 

State law; and 

3. Activities involving collection, disclosure, or use of personal information collected from students for 

marketing or to sell or otherwise distribute the information to others. (This does not apply to the collection, 

disclosure, or use of personal information collected from students for the exclusive purpose of developing, 

evaluating, or providing educational products or services for, or to, students or educational institutions.) 

• Inspect, upon request and before administration or use – 

1. Protected information surveys of students and surveys created by a third party;  

2. Instruments used to collect personal information from students for any of the above marketing, sales, or other 

distribution purposes; and 

3. Instructional material used as part of the educational curriculum. 

These rights transfer from the parents to a student who is 18 years old or an emancipated minor under State law. 

The District has developed and adopted policies, in consultation with parents, regarding these rights, as well as 

arrangements to protect student privacy in the administration of protected information surveys and the collection, 

disclosure, or use of personal information for marketing, sales, or other distribution purposes. The District will 

directly notify parents of these policies at least annually at the start of each school year and after any substantive 

changes. The District will also directly notify, such as through U.S. Mail or email, parents of students who are 

scheduled to participate in the specific activities or surveys noted below and will provide an opportunity for the parent 

to opt their child out of participation of the specific activity or survey. The District will make this notification to 

parents at the beginning of the school year if the District has identified the specific or approximate dates of the 

activities or surveys at that time. For surveys and activities scheduled after the school year starts, parents will be 

provided reasonable notification of the planned activities and surveys listed below and be provided an opportunity to 

opt their child out of such activities and surveys. Parents will also be provided an opportunity to review any pertinent 

surveys. Following is a list of the specific activities and surveys covered under this direct notification requirement: 

• Collection, disclosure, or use of personal information collected from students for marketing, sales, or other 

distribution.  

• Administration of any protected information survey not funded in whole or in part by ED. 

• Any non-emergency, invasive physical examination or screening as described above. 
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Parents who believe their rights have been violated may file a complaint with: Student Privacy Policy Office, U.S. 

Department of Education, 400 Maryland Avenue, SW, Washington, D.C. 20202 

 

TECHNOLOGY 

ELECTRONIC LISTENING AND RECORDING DEVICES 

Reference: EC 51512 

BP/AR: 1250 – Visitors/Outsiders 

The use by any person, including a student, of any electronic listening or recording device in any classroom without 

the prior consent of the teacher and the principal given to promote an educational purpose is prohibited. It disrupts 

and impairs the teaching process and discipline schools. Any person, other than a student, who willfully violates this 

section shall be guilty of a misdemeanor. Any pupil violating this section shall be subject to appropriate disciplinary 

action. 

 

INTERNET SAFETY 

Reference: 47 CFR 54.520; 20 USC 7131, 47 USC 254 

BP/AR: 6163.4 – Student Use of Technology 

An emerging national concern is the inappropriate use of the Internet by students. Across the nation, schools continue 

to see an increase in negative student behavior as a result of messages written using electronic technology, posted to 

popular social networking websites. Many sites contain instant messaging components that allow students to chat 

with other students and to post statements that ordinarily would not be said in a face-to-face conversation. The 

popularity of these websites has grown. 

Unfortunately, some students use the sites to participate in online bullying or to threaten harm to other students. The 

“cyber bullies” use the anonymity of the Web to hurt others without witnessing the consequences. Students who are 

bullied online sometimes do not report these occurrences for fear that they will be barred from using the Internet.  

Outside of schools, there have been instances of adults, who are child predators and con artists, posing as youths and 

gaining access to student chat rooms. In some cases, these contacts have led to tragedy. Some unsuspecting students 

post enough personal information that predators are able to locate students’ home or school addresses, thereby 

becoming easy targets for predators. 

The District shall ensure that all district computers with Internet access have a technology protection measure that 

protects against access to visual depictions that are obscene, child pornography, or harmful to minors and that the 

operation of such measures is enforced. To reinforce these measures, rules and procedures are designed to restrict 

students’ access to harmful or inappropriate matter on the Internet and to ensure that students do not engage in 

unauthorized or unlawful online activities.  

Parents should be aware of what their children are writing on the Internet and what others are posting in reply. These 

websites are public domain, and anything posted there can be seen by anyone who has Internet access. Although most 

of what is written is not immoral, offensive, or illegal, some of it is. Parents may choose to investigate a site by 

personally logging onto the site. The services are free, and users may register and join the site by using an email 

address. Once registered, parents can search by name and email address to see if their child is registered. Search 

results may be narrowed by entering the name of the city. Parents will then be able to view the kinds of personal 

information, messages, diaries, and photographs that students post on the site. 

Parents should be aware that most social media platforms are required to disclose all cyberbullying reporting 

procedures in the social media platform’s terms of service. They must also have a mechanism within its internet-

based service to allow an individual, whether or not that individual has a profile on the internet-based service, to 

report cyberbullying or any content that violates the existing terms of service. 

Parents are encouraged to discuss with their children the potential danger of the Internet and establish rules and 

guidelines to ensure their safety while on the Internet. For additional Internet safety tips and advice, visit any of the 

following websites:  

• Common Sense Media – https://www.commonsensemedia.org  

• Connect Safely – https://www.connectsafely.org/   

• National Center for Missing and Exploited Children – https://www.netsmartz.org/   

https://www.commonsensemedia.org/
https://www.connectsafely.org/
https://www.netsmartz.org/
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• Net Cetera – https://www.consumer.ftc.gov/features/feature-0002-parents   

• Web Wise Kids – http://www.webwisekids.org  

The District will continue to provide Internet security within its schools. It is important that parents also monitor 

Internet use at home. 

 

USE OF DISTRICT TECHNOLOGY 

Reference: 47 CFR 54.520; 20 USC 7131, 47 USC 254 

BP/AR: 6163.4 – Student Use of Technology 

See the attached Technology Responsibility Agreement provided within this notice.  

 

USE OF MOBILE COMMUNICATION DEVICES 

Reference: EC 48901.5, 48901.7 

BP/AR: 5131.8 – Mobile Communication Devices 

The use of smartphones and other mobile communication devices on campus may be beneficial to student learning 

and well-being, but could be disruptive of the instructional program in some circumstances.  

Mobile communication devices shall be turned off during instructional time. However, a student shall not be 

prohibited from possessing or using a mobile communication device under any of the following circumstances:   

• In the case of an emergency, or in response to a perceived threat of danger  

• When a teacher or administrator grants permission to the student to possess or use a mobile communication 

device, subject to any reasonable limitation imposed by that teacher or administrator 

• When a licensed physician or surgeon determines that the possession or use is necessary for the student’s health 

and well-being   

• When the possession or use is required by the student’s individualized education program or Section 504 plan 

Smartphones and other mobile communication devices shall not be used in any manner which infringes on the privacy 

rights of any other person. When used in an unauthorized manner, the device may be confiscated and/or searched 

according to law and policy, and the student may be subject to discipline. A student may also be subject to discipline 

for use of a mobile communication device off school grounds if it poses a threat or danger to the safety of students, 

staff, or district property or substantially disrupts school activities. 

The District is not responsible for the loss, theft, or damage of a student’s mobile communication device which is 

brought onto school grounds or to a school activity. 

 

https://www.consumer.ftc.gov/features/feature-0002-parents
http://www.webwisekids.org/
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This policy shall apply to all acts constituting bullying related to school activity or to school 
attendance occurring within a district school, to acts which occur off campus or outside of school-
related or school-sponsored activities but which may have an impact or create a hostile environment 
at school, and to all acts of the Governing Board and the Superintendent in enacting policies and 
procedures that govern the district. 
 
The Board recognizes the harmful effects of bullying on student well-being, student learning, and 
school attendance and desires to provide a welcoming, safe, and supportive school environment that 
protects students from physical, mental, and emotional harm. No individual or group shall, through 
physical, written, verbal, visual, or other means, harass, sexually harass, threaten, intimidate, 
cyberbully, cause bodily injury to, or commit hate violence against any student or school personnel, 
or retaliate against them for filing a complaint or participating in the complaint resolution process. 
 
The Superintendent or designee shall develop strategies for addressing bullying in district schools 
with the involvement of students, parents/guardians, and staff. As appropriate, the Superintendent 
or designee may also collaborate with social services, mental health services, law enforcement, 
courts, and other agencies and community organizations in the development and implementation of 
effective strategies to promote safety in schools and the community. 
 
Such strategies shall be incorporated into the comprehensive safety plan and, to the extent possible, 
into the local control and accountability plan and other applicable district and school plans. 
 
Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved in 
accordance with law and the district's uniform complaint procedures specified in Administrative 
Regulation 1312.3. If, during the investigation, it is determined that a complaint is about 
nondiscriminatory bullying, the principal or designee shall inform the complainant and shall take all 
necessary actions to resolve the complaint. 
 
If the Superintendent or designee believes it is in the best interest of a student who has been the 
victim of an act of bullying, as defined in Education Code 48900, the Superintendent or designee 
shall advise the student's parents/guardians that the student may transfer to another school. If the 
parents/guardians of a student who has been the victim of an act of bullying requests a transfer for 
the student pursuant to Education Code 46600, the Superintendent or designee shall allow the 
transfer in accordance with law and district policy on intradistrict or interdistrict transfer, as 
applicable. 
 
District families are encouraged to model respectful behavior, contribute to a safe and supportive 
learning environment, and monitor potential causes of bullying. 
 
Any employee who permits or engages in bullying or retaliation related to bullying shall be subject to 
disciplinary action, up to and including dismissal.  
 



 

 
Governing Board:       Sarah Ahmad       Stacy Carlson       Jamie Chamberlain       Andres Ramos Martin       Carlos Ulloa, Ed.D. 

Andrew S. Johnsen, Ed.D.   Superintendent 

 

255 Pico Avenue, Suite 250 
San Marcos, CA 92069 
communications@smusd.org 

   
760-752-1299 

 

 

Subject:  Internet Safety 
 

Dear Parents/Guardians: 
 

The San Marcos Unified School District prides itself on providing a safe learning environment for its students. An 
emerging national concern is the inappropriate use of the Internet by students. This problem has the potential to 
be harmful, and we ask your support in assisting us with this challenge. 
 

Across the nation, schools have seen an increase in negative student behavior as a result of messages written using 
electronic technology, posted to popular social media websites. Many of the social media websites contain instant 
messaging components that allow students to chat with other students and post statements that ordinarily would 
not be said in a face-to-face conversation. 
 

Unfortunately, some of these websites are being used by child predators, “cyber bullies,” and con artists. 
Unfortunately, some students use the sites to participate in online bullying or to threaten harm to other students. 
The so-called “cyber bullies,” mostly children between the ages of 9 and 14, use the anonymity of the web to hurt 
others without witnessing the consequences. Students who are bullied online sometimes do not report these 
occurrences for fear that they will be barred from using the Internet. 
 

Outside of our schools, there have been instances of adults posing as youths and gaining access to student chat 
rooms. In some cases, these contacts have led to tragedy. Some unsuspecting students post enough personal 
information that predators are able to locate students’ home or school addresses, thereby becoming easy targets 
for predators. 
 

The San Marcos Unified School District has blocked the use of these social networking sites from our school 
computers. We will continue to block objectionable material as we deem appropriate. Parents should be aware of 
what their children are writing on the Internet and what others are posting in reply. These social networking 
websites are public domain, and some of the contents posted there can be seen by anyone who has Internet access. 
If you choose to do so, you may investigate the sites by personally logging on to the sites. The services are free, 
and users may register using an e-mail address. Once you have registered, you can search by name and e-mail 
address to see if your child is registered. You can narrow the search result by entering the name of your city. You 
will be able to view the kinds of personal information, messages, diaries, and photographs that students post to 
this website. 
 

We encourage you to talk to your child about the potential danger of the Internet. Ask if they have an account on 
any social media website. If your child is using such a site with your permission, you may want to review his or her 
profile to ensure that no personal and identifiable information has been posted. 
 

We also encourage you to establish rules and guidelines to ensure the safety of your child while on the Internet. 
Some websites offer parental or family guidance for Internet safety; for example: 
 

www.connectsafely.org. 
   www.childnet.com/resources 
 

The San Marcos Unified School District will continue to provide Internet security within our schools. It is important 
that parents also monitor Internet use at home. 
 

Thank you for your support and cooperation in keeping our students safe. If you have any questions or would like 
more information, please feel free to contact: Education Technology (760) 752-1214.  
 

mailto:communications@smusd.org
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Student Technology Responsible Use Policy 
Purpose: 
The purpose of this document is to outline San Marcos Unified School District’s Responsible Use Policy as it 
relates to the use of technology by staff and students. Our community of staff and students use technology 
to access and share information, communicate with one another, and to create products, which convey 
understanding and have educational purpose. While we want our students to be active contributors in a 
globally connected environment, we need them to be safe, legal, and responsible. This Technology Responsible 
Use Policy supports our vision of digital citizenship. The policy applies to all users of San Marcos Unified School 
District computer networks, the resources made available by these networks, and all devices connected to 
these networks. 
 

General Policies: 
● The purpose of a SMUSD user account is to provide access to the district’s network and hosted programs 

to facilitate a seamless educational experience promoting 21st century literacy skills. 
● Access is a privilege and involves user responsibility. Inappropriate use may result in cancellation of those 

privileges and disciplinary action. 
● SMUSD accounts are owned by SMUSD. All digital files associated with user accounts may be retrieved by 

SMUSD staff at any time without prior notice and without permission of the user. SMUSD reserves the 
right to monitor all accounts in order to maintain system integrity and to ensure responsible use. 

● Students should have no expectation of personal privacy in any matters stored in, created by, received, or 
sent through the SMUSD computer network or its hosted programs. 

● A content filtering solution is in place to prevent access to sites that may contain inappropriate and/or 
harmful material including, but not limited to pornography, weapons, illegal drugs, gambling, and sites 
that pose a security risk. 

● The SMUSD Technology Responsible Use Policy applies to users who connect via their own service (cell 
phones, mobile hot-spots, etc.). However, SMUSD cannot be held responsible for the content accessed 
through these services. 

 

Responsible Use and Digital Citizenship 
Respect Yourself: I will select user names that are appropriate and will use appropriate language/content 
online. 
Protect Yourself: I will not publish personal details, contact details, or a schedule of activities for myself or 
anyone else.  I am responsible for activities initiated by and/or performed under my accounts.  I understand 
it is my responsibility to appropriately secure my account login and 
password.  I understand it is my responsibility to maintain and backup my own data.  If I am uncertain whether 
a specific activity is permitted or appropriate, I will ask a teacher/administrator before engaging in that 
activity. 
Respect Others: I will not use technologies to bully or tease others.  I will not make audio or video recordings 
of students/employees without their prior permission.  I understand that posing as someone else is illegal, 
and I will not pose as a user other than myself when online.  I will be careful and aware when printing to avoid 
wasting resources.  
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Student Technology Responsible Use Policy 
 
Protect Others: I will help maintain a safe computing environment by notifying appropriate school officials of 
inappropriate behavior, vulnerabilities, risks, and breaches involving school/district technology. 
Respect Intellectual Property: I will appropriately cite any and all use of websites, books, audio (including 
music), photos, videos, etc.  I will respect all copyrights. 
Protect Intellectual Property: I will not reuse, remix, or otherwise edit materials, resources, or other content 
that others produce without express permission. 
 

Appropriate Use of Digital Tools and Resources 
In accordance with our district mission, goals and vision for 21st century learning, our students may require 
accounts on third-party systems. Many of these accounts will be used at school for school-related projects 
and accessed outside of school for additional learning. The use of these accounts will help our students to 
master the effective digital communication and citizenship skills necessary for higher education and the 
workplace. 
 

Guided classroom use of interactive web-based tools such as learning management systems, and educational 
social networking sites is the best way for students to learn how to use them safely and responsibly.  Such 
use will help students develop the attitudes and skills that will help keep them safe outside of school. 
 

By agreeing to his policy, I give permission to SMUSD to create and manage third party accounts (including, but 
not limited to SMUSD G Suite Apps (Gmail, Drive, Calendar, Classroom, etc.), Benchmark, iReady, 
Screencastify, Google CS First, YouTube, CCGI (California College Guidance Initiative), Adobe Spark and other 
Adobe products, Nearpod, Classlink, Seesaw, Flip and others, for my child.  These accounts are intended for 
students as they learn to use technology and then transition to using technology to learn. 
 

I Know 
● The technology equipment, programs, tools, and systems managed by or used at SMUSD may be 

monitored by designated staff to ensure appropriate use for educational or administrative purposes 
(including the materials I create, view, copy, or transmit on the system) at any time without notifying me. 

● All SMUSD equipment and accounts are for schoolwork only and not for personal use. 
● Copyrighted software or data may not be placed on any system connected to the District's system(s) 

without permission from the holder of the copyright. Only the owner(s) or individuals the owner(s) 
specifically authorized may upload copyrighted material to the system(s). 

● Social media venues are very public. What I contribute leaves a digital footprint forever, even after it is 
deleted. I won’t post anything I wouldn't want friends, enemies, parents, teachers, or a future employer 
to see. I will ensure what I post promotes a positive image to the world. 

● Posting or sharing personal information about myself or others on websites, discussion boards, or in email 
is inappropriate and unsafe.  I know that saying unkind and untrue things about others may be considered 
bullying and is prohibited. 

 

I Will 
● Treat all technology devices carefully and report any issues immediately. 
● Work only on the programs and websites my teacher tells me to use. 
● Keep my login and password information confidential and only share it with my parents/guardians, and 

teacher. 
● Tell an adult if I read or see something on the screen that is not appropriate for school 
● Keep myself, family, and friends safe by not publishing identifiable information about myself or others 

(e.g. last names, phone numbers, pictures, addresses, schedules, events, etc.) on district provided 
equipment or accounts. 

● Follow all district and school rules, regulations and policies.
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I Will Not 
● Use technology to hurt, scare, or bully others. 
● Change, tamper with, or attempt to circumvent any of the school equipment, systems, and 

security/content filtering measures. This includes, but is not limited to settings, software, downloads, 
hardware, etc. 

● Access or try to access another person’s files, folders, accounts, or work in general 
● Re-use or re-distribute content created by others without their permission or violate copyright laws 
● Access, post, or distribute offensive material including but not limited to obscene or explicit pictures, 

offensive comments or jokes, and harmful content that would violate district policies. 
● Pretend to be someone else, spread lies, or harass others online including attempting to communicate 

with others who have asked me not to. 
● Post or transmit pictures without obtaining prior permission from all individuals depicted or from 

parents of depicted students who are under the age of 18. 
 

Consequences 
Any malicious attempts to harm or destroy District equipment or materials, data of another user of the 
District's system(s), or any of the agencies or other networks that are connected to the Internet is prohibited. 
Deliberate attempts to compromise, degrade, or disrupt system performance may be viewed as violations 
of District policies and administrative regulations and, possibly, as criminal activity under applicable state 
and federal laws. 
 

Noncompliance with applicable regulations will result in a) disciplinary action consistent with District 
policies and regulations; b) revocation of account; c) suspension of access to District technology 
resources. Violations of law may result in criminal prosecutions as well as disciplinary action by the 
District. 
 

 

Notes: 
1. Please contact the school site’s office to request permission to bring an approved personal electronic 

device on campus. 
2. To opt out of the following, please contact the school site administrator before September 15: 

• SMUSD providing Internet access for my student while at school. 
• SMUSD creating and managing third-party accounts for my student.  By opting out, I understand 

he/she will not be able to participate, electronically, in certain projects, which require these 
accounts. 

• My child’s name/picture to be published in publicly distributed media. 
• My child’s ability to use the Internet while on campus. 

 
 
 
 
 
 
 
 
 
 
Updated 7/1/24 
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Dear Parents/Guardians, 

 

 

 

  

We all must cooperate to keep our schools safe and weapon-free.  Thus, we are asking for your 

cooperation in helping us enforce our strict weapons policy. 

 

Under no circumstance should a student bring to school a knife, penknife, weapon, gun or 

imitation firearm, explosives or firecrackers, or other dangerous instrument, such as mace or 

pepper spray. Other items unsafe for children to bring to school because they could cause injury 

would include, but not be limited to: laser pointers, poppers, bottle/can openers, toy guns, 

scissors, or any items with sharp points. In the past several years, parents have sent knives with 

children to peel or cut lunch fruits. Please do the cutting or peeling at home. According to 

California Education Code 48915 and Board Policy, if your child brings a knife or any weapon to 

school, your child will be immediately suspended and may be required to attend an expulsion 

hearing before the District’s Administration Hearing Panel. 

 

It is important that you know and understand that this policy and its penalties apply to children in 

all grades, kindergarten through twelfth. We are asking that parents assist the schools in keeping 

all children safe by not allowing them to bring to school anything that is inappropriate or unsafe. 

 

Please discuss this subject with your child, if you have any questions, please call the Principal or 

Assistant Principal. 

 

Yours truly, 

 

 

Principal 
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2024-25 ORAL HEALTH NOTIFICATION LETTER 
(to accompany Oral Health Assessment/Waiver Request Form) 

 
Dear Parent or Guardian: 
 
To make sure your child is ready for school, California law, Education Code Section 49452.8, now requires that your child have an 
oral health assessment (dental check-up) by May 31 in either kindergarten or first grade, whichever is his or her first year in public 
school. Assessments that have happened within the 12 months before your child enters school also meet this requirement. The 
law specifies that the assessment must be done by a licensed dentist or other licensed or registered dental health professional.  
 
Take the attached Oral Health Assessment/Waiver Request form to the dental office, as it will be needed for your child’s check-
up. If you cannot take your child for this required assessment, please indicate the reason for this in Section 3 of the form. You can 
get more copies of the necessary form at your child’s school or online from the California Department of Education’s Web site at 
http://www.cde.ca.gov/ls/he/hn/. California law requires schools to maintain the privacy of students’ health information. Your 
child’s identity will not be associated with any report produced as a result of this requirement.  
 
The following resources will help you find a dentist and complete this requirement for your child: 
 
1. Medi-Cal/Denti-Cal’s toll-free number or Web site can help you to find a dentist who takes Denti-Cal: 1-800-322-6384; 

http://www.denti-cal.ca.gov. For help enrolling your child in Medi-Cal/Denti-Cal, contact your local social service agency at: 
1-866-262-9881.  

2. Healthy Families’ toll-free number or Web site can help you to find a dentist who takes Healthy Families insurance or to find 
out if your child can enroll in the program: 1-800-880-5305 or http://www.benefitscal.com/.  

3. For additional resources that may be helpful, contact your local public health care department or Dental Health Initiative – 
San Diego at 619-692-8858. 

 
Remember, your child is not healthy and ready for school if your child has poor dental health! Here is important advice to help 
your child stay healthy: 
 
• Take your child to the dentist twice a year. 
• Choose healthy foods for the entire family. Fresh foods are usually the healthiest foods. 
• Brush teeth at least twice a day with toothpaste that contains fluoride. 
• Limit candy and sweet drinks, such as punch or soda. Sweet drinks and candy contain a lot of sugar, which causes cavities and 

replaces important nutrients in your child’s diet. Sweet drinks and candy also contribute to weight problems, which may lead 
to other diseases, such as diabetes. The less candy and sweet drinks, the better! 

 
Baby teeth are very important. They are not just teeth that will fall out. Children need their teeth to eat properly, talk, smile, and 
feel good about themselves. Children with cavities may have difficulty eating, stop smiling, and have problems paying attention 
and learning at school. Tooth decay is an infection that does not heal and can be painful if left without treatment. If cavities are 
not treated, children can become sick enough to require emergency room treatment, and their adult teeth may be permanently 
damaged.  
 
Many things influence a child’s progress and success in school, including health. Children must be healthy to learn, and  children 
with cavities are not healthy. Cavities are preventable, but they affect more children than any other chronic disease. 
 
If you have questions about the new oral health assessment requirement, please contact the Student Services Department, 
760.752.1289. 
 
Sincerely, 
 
Superintendent 
San Marcos Unified School District 
 
Attachment 
  

9A 
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2024-25 ORAL HEALTH ASSESSMENT FORM 
 

California law (Education Code Section 49452.8) states your child must have a dental check-up by May 31 of his/her first 
year in public school. A California licensed dental professional operating within his scope of practice must perform the 
check-up and fill out Section 2 of this form. If your child had a dental check-up in the 12 months before he/she started 
school, ask your dentist to fill out Section 2. If you are unable to get a dental check-up for your child, fill out Section 3.  
 
Section 1: Child’s Information (Filled out by parent or guardian) 

Child’s First Name: Last Name: Middle Initial: Child’s birth date: 

Address:  
 

Apt.: 
 

City: 
 

ZIP code: 

School Name: 
 

Teacher: Grade: Child’s Sex: 
□ Male            □ Female 

Parent/Guardian Name: Child’s race/ethnicity:         
□ White      □ Black/African American      □ Hispanic/Latino      □ Asian        
□ Native American     □ Multi-racial          □ Other___________      
□ Native Hawaiian/Pacific Islander           □ Unknown 

 
Section 2:  Oral Health Data Collection (Filled out by a California licensed dental professional) 
IMPORTANT NOTE:  Consider each box separately.  Mark each box. 

Assessment 
Date: 

Caries Experience 
(Visible decay and/or 

fillings present) 
 
□ Yes              □ No 

Visible Decay 
Present: 

 
 
□ Yes     □ No 

Treatment Urgency: 
□ No obvious problem found 
□ Early dental care recommended (caries without pain or infection; or 

child would benefit from sealants or further evaluation) 
□ Urgent care needed (pain, infection, swelling or soft tissue lesions) 

 
        
 

Licensed Dental Professional Signature                          CA License Number                                       Date 
 

Section 3:  Waiver of Oral Health Assessment Requirement  
To be filled out by parent or guardian asking to be excused from this requirement 
 
Please excuse my child from the dental check-up because: (Check the box that best describes the reason) 
□ I am unable to find a dental office that will take my child’s dental insurance plan.  
       My child’s dental insurance plan is:  
       □ Medi-Cal/Denti-Cal    □ Healthy Families    □ Healthy Kids    □ Other _______ _  _________□ None      
□ I cannot afford a dental check-up for my child.  
□ I do not want my child to receive a dental check-up. 
 
Optional: other reasons my child could not get a dental check-up:          
 
If asking to be excused from this requirement:  
 
 
                                       
      Signature of parent or guardian                                                                                                      Date 
 

The law states schools must keep student health information private.  Your child's name will not be part of any report as a result of this law. 
This information may only be used for purposes related to your child's health.  If you have questions, please call your school. 

 
Return this form to the school no later than May 31 of your child’s first school year. 

Original to be kept in child’s school record. 9A 
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Student Accident Insurance - For ALL Students 
2024-2025 Enrollment Information Form 

 
  
Students are active and thriving while at school and San Marcos Unified prioritizes a safe and 

secure learning environment. While we do our very best to ensure the safety of our students, we 

realize that accidents do happen.  Under Education Code 49472 & 32221, the District is required 

to contract with a third-party insurance carrier to offer parents the opportunity to purchase low-

cost student accident insurance - this coverage starts at only $14 per year. This coverage is 

available for ALL students enrolled in the District, not just athletes.  

 

The San Marcos Unified School District does not carry medical or dental insurance for students 

injured on school premises, under school jurisdiction, or while participating in school-related 

activities. 

 

Enrolling in a voluntary student accident insurance plan is extremely beneficial in the event of an 

accident occurring during school hours or while participating in school-sponsored activities. This 

insurance can serve as primary coverage for accident-related injuries OR as supplemental 

coverage to offset the cost of co-pays, out-of-pocket expenses, or share-of-cost expenses, 

including emergency room visits, ambulance fees, or follow-up office visit co-pays. Coverage is 

available starting at just $14 per year! (Tackle football coverage is a separate plan that needs 

to be purchased.) 

 

OPTIONAL SCHOOL TIME ACCIDENT COVERAGE  

For a minimum of $14 per year, this insurance covers accidents occurring during school hours 

and school-sponsored activities on or off school premises including physical education (PE), 

recess, lunch, classrooms, athletic events, field trips (excluding overnight trips), and more for ALL 

students, not just athletes! 

 

DENTAL COVERAGE - For only $8.00 per year, you can enroll your student in the extended 

Dental coverage.  The maximum eligible expenses payable per covered injury is $25,000.    

 

Please take the time to review the various levels of low-cost coverage available to you and your 

student.   
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Optional School
Time Accident

Coverage*
Annual Premium:

Plan "Low" - $14
Plan "Medium" - $28
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Optional 24-
Hour Accident

Coverage*
Annual Premium:

Plan "Low" - $82
Plan "Medium" - $105

Plan "High" - $210

Optional
Football

Coverage**

Annual Premium:
Plan "Low" - $85

Plan "Medium" - $115
Plan "High" - $215

Optional 24-
Hour Dental

Coverage
Annual Premium:

$8

Insurance coverage is provided for covered Injuries incurred during the hours and days when school is in session
and while attending or participating in school-sponsored and supervised activities on or off school premises.
Includes participation in: Interscholastic Sports, excluding high school interscholastic tackle football (see below
Optional Football Coverage option); Summer Recreation Activities sponsored by the school; One-Day School Field
Trips (no Overnight) and School Sponsored Religious Activities. Coverage is provided for traveling to, during, or after
such activities as a member of a group in transportation furnished or arranged by the Policyholder and traveling
directly to or from their home premises and the school or the site of a covered activity. 

San Marcos Unified School District does not carry medical or dental insurance for students injured on school
premises, while under school jurisdiction, or while participating in school-related activities. The District has a

voluntary student accident insurance program available for student families who wish to participate. This
insurance program is optional and complies with California Education Code. Please review the summaries

below.

BE PREPARED!

Enrolling in a voluntary student accident insurance plan is extremely beneficial if an accident was to occur while
attending or participating in school-sponsored activities. This coverage can be used as primary coverage for
accident injuries OR supplemental coverage to cover the cost of co-pays or out-of-pocket expenses such as ER
costs, ambulance costs, or an office visit co-pay. This coverage starts at $14 A YEAR!  (Tackle football coverage is a
separate plan that needs to be purchased.)

For detailed information on optional insurance plans, please visit www.studentinsuranceusa.com

Student Insurance Program Brochure

OPTIONAL SCHOOL TIME ACCIDENT COVERAGE

VOLUNTARY STUDENT ACCIDENT INSURANCE

S T U D E N T  I N S U R A N C E  U S A

Accidents can happen to any student while at school or at a
school-sponsored event. 

Click here to enroll online

Phone: (310) 825-5688

For questions or additional information, please contact Student Insurance directly at:

Email: sirep@studentinsuranceusa.com Address:
10801 National Blvd, Suite 603
Los Angeles, CA 90064

Information can also be found on our website:
www.smusd.org/departments/risk_management/voluntary_student_accident_insurance

*Includes sports except football **Must be purchased separately

Click here or scan the QR
code to enroll online

https://studentinsuranceusa.com/
https://drive.google.com/file/d/1Ps7E-04sedRsI1cYWPhuYKAikrDa8cs2/view
https://studentinsuranceusa.com/insurance/k-12-student-accident-insurance-plan-enrollment/
https://www.smusd.org/departments/risk_management/voluntary_student_accident_insurance
https://www.k12specialmarkets.com/Enroll?std=&selState=05
https://www.k12specialmarkets.com/Enroll?std=&selState=05
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M e d i c a l  I n s u r a n c e
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Accidents aren’t supposed 

to happen, but they do. 

School recess, one-day field trips and general day-to-day 

activities can all lead to injuries. Having coverage during 

school hours, or around the clock can insure your loved 

ones get the care they need without financial hardship 

to your family. 

ELIGIBILITY 

Any enrolled student is eligible for coverage. 

12 ACCIDENT PLANS THAT ARE AVAILABLE 
THROUGH YOUR SCHOOL:

• School Time Accident Only

• 24-Hour Accident Only

• Optional Football Coverage
• 24-Hour Dental

All available plans are offered by Special Markets 

Insurance Consultants, Inc. To research which plans are 

being offered by your school, please visit our website’s 

online enrollment tool at www.studentinsuranceusa.com 

PAYMENT 

Parents or guardians of students are responsible for 

enrollment and premium payment. 

About Student Insurance 
Since 1950 Student Insurance, Inc. (SI) has delivered competitive pricing on comprehensive Student Accident Insurance 

coverage to the K-12 segment. For further details of the coverage outlined above, including costs, benefits, exclusions and 

any reductions or limitation, and the terms under which the policy may be continued in force, please refer to 
www.studentinsuranceusa.com. Students are able to purchase coverage only if his/her school district is a policyholder with 

the insurance company.

HOW TO ENROLL 

Enrolling is easy and only takes a few minutes. 

Go to www.studentinsurance.com 

1. Click on Coverage Details at the top

3. Select State and click “Look Up”

4. Click on School or District

5. Click on link to display plan details.

Parents can either print or complete the enrollment 
application to mail with check or money order or: 

You can enroll online: 

1. Enroll online by clicking “Enroll Now”

2. Select State and click “Look Up”

3. Click on School or District

4. Select school location name (if applicable)

5. Check the plan options

6. Complete online application (more than one

child can be enrolled on the same application)

7. Pay by credit/debit

8. Print ID card

For Questions Call

https://www.k12specialmarkets.com/Enroll_1.aspx
https://studentinsuranceusa.com/


2024-2025 STUDENT ACCIDENT INSURANCE COVERAGE
OPTIONAL SCHOOL TIME ACCIDENT COVERAGE - Insurance coverage is provided for covered Injuries incurred during the hours and days when school is in 
session and while attending or participating in school sponsored and supervised activities on or off school premises. Includes participation in: Interscholastic Sports, 
excluding high school interscholastic tackle football (see below Optional Football Coverage option); Summer Recreation Activities sponsored by the school; One-Day 
School Field Trips (no Overnight) and School Sponsored Religious Activities. Coverage is provided for traveling to, during or after such activities as a member of a group 
in transportation furnished or arranged by the Policyholder and traveling directly to or from their home premises and the school or the site of a covered activity. 
Annual Premium:   Plan “Low” – $14.00 Plan “Medium” – $28.00 Plan “High” – $43.00

OPTIONAL 24-HOUR ACCIDENT COVERAGE - Insurance coverage is provided around the clock, 24 Hours per day.  Provides coverage during the weekends and 
vacation periods including the entire summer.  Students are protected while at Home or away, any place, any time, anywhere. Coverage is provided for participation in 
Interscholastic Sports, excluding high school interscholastic tackle football (see below Optional Football Coverage option).
Annual Premium:   Plan “Low” – $82.00 Plan “Medium” – $105.00 Plan “High” – $210.00

OPTIONAL FOOTBALL COVERAGE - Covers Accidents occurring while participating in high school interscholastic tackle football practice or competition.  Travel is 
covered when going directly and uninterruptedly to or from such practice or competition as part of a group in transportation furnished or arranged by the Policyholder. 
Refer to benefits and limitations described inside this brochure. Optional Football Coverage begins on the date of premium receipt and ends on the last day of practice or 
competition. Ninth Graders who play with 9th graders ONLY are not charged extra for football coverage.  Their Optional School-Time or Optional 24-Hour Accident 
Coverage will apply if purchased.
Annual Premium:   Plan “Low” – $85.00 Plan “Medium” – $115.00   Plan “High” – $215.00

OPTIONAL 24-HOUR DENTAL COVERAGE (Can be purchased separately or with other coverage) – Insurance coverage is in effect 24 Hours a day. Injury must 
be treated within 60 days after the Accident occurs. Benefits are payable within 12 months after the date of Injury. The maximum eligible expenses payable per covered 
Injury is $25,000. In addition, when the dentist certifies that treatment must be deferred until after the Benefit Period, deferred benefits will be paid to a maximum of $1,000. 
The Student must be treated by a legally qualified dentist who is not a member of the student’s Immediate Family for Injury to teeth. Coverage is limited to treatment of 
sound, natural teeth. Annual Premium:  $8.00

COVERAGE PERIOD –  Coverage under the Optional School-Time Accident Coverage, the Optional 24-Hour Accident Coverage and the Optional 24-Hour Dental 
Coverage starts on the date of premium receipt but not before the start of the school year. Optional School-Time Accident Coverage ends at the close of the regular nine-
month school term, except while the student is attending classroom sessions exclusively sponsored and solely supervised by the School during the summer. Optional 24-
Hour Accident and Dental Coverage ends when school reopens for the following school year. Coverage is available under the plan throughout the school year at the 
premiums quoted (no pro rata premiums available).

HEDULE OF BENEFITS
Coverage for Injuries due to Accidents only

Maximum Benefit: Plan “Low” Plan “Medium” Plan “High”
School-Time Option $25,000 $50,000 $100,000
24-Hour Option $25,000 $50,000 $100,000
Football Option $25,000 $50,000 $100,000
Injuries Involving Motor Vehicles $10,000 $10,000 $  10,000
Death Benefit/Double Dismemberment $10,000 $20,000 $  20,000
Single Dismemberment $   5,000 $10,000 $  10,000
Loss Period for Medical Benefits Treatment must begin within 60 days from the date of Injury
Benefit Period for Medical and AD&D/Loss of Sight Benefits 1 Year 1 Year 1 Year
Excess Coverage Applicability Full Excess Full Excess Full Excess
Hospital/Facility Services - Inpatient
Hospital Room and Board  (Semi-Private Room Rate) 65% RE* 75% RE* 80% RE*
Inpatient Hospital Miscellaneous 65% RE* 75% RE* 80% RE*

Hospital/Facility Services - Outpatient
Free-Standing Ambulatory Surgical Facility 65% RE* to $500 Maximum 75% RE* to $800 Maximum 80% RE* to $1,500 Maximum
Outpatient Hospital Miscellaneous
(Except physician services and x-rays paid as below) 65% RE* to $500 Maximum 75% RE* to $800 Maximum 80% RE* to $1,500 Maximum

Hospital Emergency Room 65% RE* to $500 Maximum 75% RE* to $800 Maximum 80% RE* to $1,500 Maximum
Physician's Services
Surgical 65% RE* 75% RE* 80% RE*
Assistant Surgeon 25% of Surgical Benefits 25% of Surgical Benefits 25% of Surgical Benefits
Anesthesiologist 25% of Surgical Benefits 25% of Surgical Benefits 25% of Surgical Benefits
Physician's Outpatient Treatment in connection with Physical Therapy

and/or Spinal Manipulation 65% RE* / $25 Visit/5 Visit Max.  75% RE* / $30 Visit/7 Visit Max.  80% RE* / $40 Visit/8 Visit Max.
Physician's Non-surgical Treatment (Except as above) 65% RE*   75% RE*   80% RE*

Other Services
Registered Nurses' Services 65% RE* 75% RE* 80% RE*
Prescriptions - outpatient 65% RE* 75% RE* 80% RE*
Laboratory Tests – Outpatient 65% RE* 75% RE* 80% RE*
X-rays, includes interpretation – Outpatient 65% RE* 75% RE* 80% RE*
Diagnostic Imaging (MRI, CAT Scan, etc) includes interpretation 65% RE* 75% RE* 80% RE*
Ground Ambulance 65% RE* 75% RE* 80% RE*
Durable Medical Equipment (includes Orthopedic Braces & Appliances) 65% RE* 75% RE* 80% RE*
Dental Treatment to sound, natural teeth due to covered injury 65% RE* to $500 Maximum 75% RE* to $800 Maximum 80% RE* to $1,500 Maximum
Replacement of eyeglasses, hearing aids, contact lenses,
if medical treatment is also received for the covered injury. $150 Maximum $500 Maximum $700 Maximum

*RE means Reasonable Expense   GER_0418 EFTB(0009)

2024 – 2025 ENROLLMENT APPLICATION (please print or type)

Student’s Last Name Student’s First Name Student’s Middle Initial Grade
Address City  State Zip
Telephone Number Birthdate
School System Name of School
Check your selection:

Plan “Low” q School-Time  $14.00    q 24-Hour Accident   $  82.00    q Football   $   85.00     q 24-Hour Dental   $8.00
Plan “Medium” q School-Time  $28.00    q 24-Hour Accident   $105.00    q Football   $115.00     q 24-Hour Dental   $8.00
Plan “High” q School-Time  $43.00    q 24-Hour Accident   $210.00    q Football   $215.00     q 24-Hour Dental   $8.00

Please make check payable to Gerber Life Insurance Company

Total Enclosed:
Signature of Parent or Guardian   Date

SC



IMPORTANT NOTICE:
Your insurance plan is designed to provide maximum benefits for minimum 
premium. This plan of insurance is secondary, in most instances, to any 
health insurance you have.  If you have other insurance, submit your claim 
(health and/or dental) to your other insurer.  When you receive their Benefit 
Statement, send it to us along with your HCFA/UB04 (medical bills) and this 
completed form.  Note:  The accident policy benefits are limited and may 
not provide 100% coverage. 
coverage.

CLAIM FORM 
SIGNED CLAIM FORM IS REQUIRED 

1. PLEASE FULLY COMPLETE THIS FORM PAGE 1 & PAGE 2
2. ATTACH HCFA/UB04-MEDICAL BILLS & EOBS FROM ANY OTHER INSURANCE YOU HAVE
3. SEND ALL CORRESPONDENCE TO:

WEB-TPA
P.O. Box 2415
Grapevine, TX 76099-2415

Toll-Free: 866-975-9468
Fax: 469-417-1969
Email: benefit.assist@webtpa.com

 IF PART 1-A & PART 1-B ARE NOT COMPLETED IN FULL THIS CLAIM CANNOT BE PROCESSED AND WILL BE RETURNED  

PART 1-A – TO BE COMPLETED IN FULL BY THE ORGANIZATION/SCHOOL 

Organization/School District/College Name  Policy Number 

School/Team/League Name   Phone No. (         ) 

Address    Email  

 Type of Activity/Sport 

If Athletics, designate P.E. Class  Intramural  Interscholastic  Intercollegiate      Game    Jr. Varsity  Varsity 
Youth  Adult Practice  Other 

Name of injured person/student 

Date of Accident    Accident Time 

Date of First Treatment Has treatment been completed?  Yes  No 
Where and how did accident occur? (Please be specific) 

Part of body Injured      Right  or  Left      At the time of the accident, was the claimant involved in a sponsored 
and supervised activity and were they a current student/member of the Organization/School District?   Yes   No 
Under whose supervision?  Was he/she a witness?  Yes  No 

Authorized Signature  Title  Date 
(MUST BE SIGNED BY AN ORGANIZATION/SCHOOL OFFICIAL UNLESS INJURY DID NOT OCCUR DURING AN ORGANIZATION/SCHOOL ACTIVITY.  SIGNATURE IS REQUIRED) 

PART 1-B – TO BE COMPLETED IN FULL BY CLAIMANT – OR BY PARENT/LEGAL GUARDIAN IF CLAIMANT IS A MINOR 

Injured Party/Student Legal Name  Preferred/Nickname:_________________________ 
Date of Birth  Age  Grade Level Male     Female 
Claimant is a  Student  Player  Coach  Official/Umpire  Volunteer  Child Care  Participant  CE Student (# of credits ) 
Address of Injured Person or Parents/Guardian  

Phone No. (          )  Email Address 

If Injured party is over age 18:   Employer Name and Address 

Phone No. (  ) Self Employed  Unemployed 

Father/Guardian Name  
Employer Name and Address  Phone No. (       ) 

 Self Employed  Unemployed 

PLEASE CONTINUE TO THE NEXT PAGE OF THE FORM WHICH MUST BE COMPLETED IN FULL 



Mother/Guardian Name  
Employer Name and Address  Phone No. (       ) 

 Self Employed  Unemployed 

Is claimant covered under any other medical and or dental insurance policy?    Yes   No 
Is claimant covered under a government sponsored insurance such as Medicare/Medicaid?  Yes  No 

Name of all companies providing claimant insurance coverage or prepaid health plans 
Name of Company     Address Policy # 

Are benefits due for this claim under these other insurance coverages?  Yes  No  (See IMPORTANT NOTICE at top of form on page 1) 

Does your son or daughter have medical insurance coverage as an eligible dependent from a previous marriage as mandated in a divorce 
decree?  Yes  No  If yes, please give name, address and phone number of responsible party  

AFFIDAVIT:  I verify that the above statement on other insurance is accurate and complete.  I understand that the intentional furnishing of 
incorrect information via the U.S. Mail may be fraudulent and violate federal laws as well as state laws.  I agree that it is determined at a 
later date that there are other insurance benefits collectible on this claim I will reimburse Gerber Life Insurance Company to the extent for 
which Gerber Life Insurance Company would not have been liable. 

Signature: Injured Person, Parent or Guardian  Date: 
SIGNATURE IS REQUIRED 

AUTHORIZATION TO RELEASE INFORMATION:  I hereby authorize any employer, health plan, insurance company, hospital, physician, 
health care profession, clinic, laboratory, pharmacy, medical facility or other person that has provided treatment, payment, or services in 
connection with this claim to disclose, when requested to do so, all information with respect to any injury, policy coverage, medical history, 
consultations, prescription or treatment, and copies of all hospital or medical records and itemized bills to WebTPA, Inc. and Gerber Life 
Insurance Company, it’s agents, employees and representatives.   
I hereby authorize WebTPA, Inc. to discuss any information related to medical expenses incurred or treatments rendered in connection with 
this claim, with Special Markets Insurance Consultants, Inc. representatives and their assigned agents and to officials at the school or 
organization through which this policy is issued. A photo static copy of this authorization shall be considered as effective and valid as the 
original. 

Signature: Injured Person, Parent or Guardian  Date: 



PLEASE READ THIS INFORMATION CAREFULLY.  It is important. 

PLEASE FOLLOW THESE INSTRUCTIONS TO FILE A CLAIM 

ALL INFORMATION MUST BE PROVIDED IN ORDER FOR CLAIM TO BE PROCESSED.  PROCESSING OF YOUR 
CLAIM WILL BE DELAYED IF COMPLETE INFORMATION IS NOT RECEIVED 

NOTE:  The accident policy benefits are limited and may not provide 100% coverage.  Accident medical expense 
coverage under this policy is provided on an Excess Basis, and in most instances, benefits will only be paid under 
this plan after your own personal or group insurance has paid out its benefits.  Completion of a claim form does not 
guarantee benefit payment.  Each claim is reviewed according to the policy provisions. 

Claim Guidelines:  The following guidelines must be followed. 

♦ Answer all questions in detail (including all signatures on the front and back of the form). A claim form needs to be
completed for each accident.

♦ If you have other insurance, submit your claim to your other insurer. When you receive the explanation of benefits (sample
attached) notice from your primary carrier, send it to us along with the corresponding HCFA/UB04 medical bills and with the
fully completed claim form. You must submit the provider’s medical bills; balance due statements will not be processed.
Medical bills must include the procedure & diagnosis code along with the Provider’s federal identification number.  These bills
are:

1) HCFA-1500 (standard form used by Providers; sample attached)
2) UB-04 or UB-92 (standard form used by Hospitals sample attached)
3) ADA Dental Claim Form (All dental bills must be submitted through your primary insurance’s medical and dental

plans first before submitting the bills to WebTPA)

It would be helpful if the following was given to all providers the injured person is seeking treatment from: 

1. WebTPA contact information
2. Organization/School name found on the claim form
3. Policy number found on the claim form

This way the providers of service can work directly with the claim office and provide them with the correct billing forms 
(itemized bill to include procedure & diagnosis code and tax id number) needed to process a claim. 

♦ If you already paid the medical bill, include a paid receipt or a copy of your cancelled check at the same time you submit
the medical bill. Otherwise payment will be made to the providers of service (Hospital, Physician or Others).

♦ Send all correspondence to WebTPA, Inc., P.O. Box 2415 Grapevine, TX 76099-2415.  The claim form must be sent
within 90 days of the date you first received medical care. Any bills not filed with the claim form should be sent, within 90
days of the date you received medical care, to the Company identified with claimant’s name, Organization or School name
and date of Accident.

♦ If you change your address, please notify WebTPA, Inc. by sending notification to WebTPA so that there is no delay in
processing any claims.

♦ Please contact WebTPA, Inc. by calling 866-975-9468 if you would like to check the status of your claim or if you have any
questions on how your claim was processed or the benefit paid.

Common Causes For Delays In Processing Claims 

1. Claim Forms Not Completed In Full or Not Submitted.
2. Balance Due, Balance Forward, or Past Due Statements Submitted for Bills.
3. Explanation of Benefits from Primary Carrier Not Provided with the Bills.

KEEP COPIES OF ALL CLAIM FORMS, MEDICAL BILLS, AND CORRESPONDENCE FOR YOUR OWN RECORDS 
UNTIL YOUR CLAIM HAS BEEN PROCESSED. 



SAMPLE HCFA 1500 SAMPLE UB-04 

SAMPLE EOB (EXPLANATION OF BENEFITS) 



 

 
Governing Board:       Sarah Ahmad       Stacy Carlson       Jamie Chamberlain       Andres Ramos Martin       Carlos Ulloa, Ed.D. 

Andrew S. Johnsen, Ed.D.   Superintendent 

 

255 Pico Avenue, Suite 250 
San Marcos, CA 92069 
communications@smusd.org 

   
760-752-1299 

 

 

SAN MARCOS UNIFIED SCHOOL DISTRICT 
2024-25 ANNUAL PESTICIDE NOTIFICATION REQUEST 

 
 
PARENTS:  PLEASE READ AND COMPLETE THE INFORMATION BELOW AND RETURN IT TO YOUR SCHOOL 

PRINCIPAL 
 
 
Parents/guardians can register with the school to receive notification or individual pesticide applications.  
Persons who register for this notification shall be notified at least seventy-two (72) hours prior to the 
application, except in emergencies, and will be provided the name and active ingredient(s) of the pesticide 
as well as the intended date of application. 
 
Parents/guardians seeking access to information on pesticides and pesticide use reduction developed by the 
Department of Pesticide Regulation pursuant to California Food and Agricultural Code 13184, can do so by 
accessing the web-site at www.cdpr.ca.gov.  
 
 

 
 
Student Name:        Date of Birth:     
 
Address:             
 
City:        Zip Code:     
 
Telephone No.:        Grade:     
 
School:              
 
 
❑ I would like to be pre-notified every time a pesticide application is to take place at the school.  I 

understand that the notification will be provided at least 72 hours before the application. 
 
 
              
Signature of Parent/Guardian (if student is under 18) Signature of Student (if student is 18 or older) 
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